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1. GIOI THIEU

Ddi vai thu vién truyén thdng khi tai liéu duoc dua vao luu thong ta can co cac
Chinh séch vé viéc muon tra, phat, cc khoan phi ...4p dung cho né dé quan ly cac tai
liéu trong thu vién. P4i véi thu vién sb ciing vay, dé quan ly tai liéu s6 ban can thiét
lap cac Chinh sach cho n6. Nhung & day tai liéu 1a cac tép tin dién tu, cac ddi tugng sd
chinh vi vay ta can phai thiét 1ap cac Chinh sach truy cap d6i voi tai lidu sé. Chic
nang quan tri trong chuwong trinh s& gidp thiét lap cac Chinh sach do6. Viéc thiét lap
Chinh séch truy cap dén tai liéu s6 & day duogc dua trén viéc dbi tuong 1a ai va duoc
truy cap dén loai tai liéu ndo vai quyén han ra sao. Do cac Chinh sach thiét 1ap chi tiét
va chat ch€ dam bao tinh bao mat cao va quan ly thong tin truy cap tai tieng ban tai
licu s6 mot cach hiéu qua.
2. THIET LAP CAC CHINH SACH LUU THONG

Pé thiét lap Chinh sach luu thong sd, ban can ding nhap vao KIPOSADMIN

thuong trién khai tai dia chi http://maychu(tenmien)/kiposadmin, sau dé truy cap t6i

trinh don: Tai liéu sé6 => Céc Chinh séach truy cap. Giao dién thiét lap Chinh sach

luu thong hién ra nhu hinh dudi day:

S - . B +
Thiét lap chinh sach truy cap s6 P
a Chinh sich tép ndi dung .
Loai :: Pham vi Ky | Phi ‘;_"a';:_f
i | Chinh sich truy | truy Gid tép | Gi4tép | Giatép | Gidtép | Caphan | Kyhan cap ia chi
BD cép | cap cip1 | cip2 | cap3 | cdp4 | ngach | ngach t5i da L
ey a Thiet 13
BB  CBGV Toanbd day 1 ©ong cho mp— it 1ap
phep
BBKH CBGV Toan bo day 1 Khéng cho Chon= | TTEE 12D
phép P
Aph Thigt I3
CTDT * Toan b day 1 P U 1 5 Chon = i€t lap
ngach 1P
Khéng ch Thiét I3
DT CBGV Todnbd day 1 ong che m— it 1ap
phep P
Aph Thiet I3
GT *  Toanbé day 1 p han 2 2 s s m— it lap
ngach IP

(Hinh 2.1: Céac Chinh sach luu thong)

- Thém: Thém mot Chinh sach luu thong méi
Dé Stra/Xoa 01 Chinh sach luu thong, nguoi dung kich vao 1énh Chen va lya chon
Stra/Xo0a

~ Sira: Stra Chinh sach luu thong da duoc thiét l1ap

— Xba: Ban dé dang x6a Chinh sach luu théng ma cac tai liéu da truy cap theo

Chinh sach nay khéng bi anh huong.
> LUU Y: Trudc khi thiét 1ap cac Chinh sach luu thong thi nguoi dung can thiét


http://maychu(tenmien)/kiposadmin

lap trudc Loai tai liéu va Loai ban doc, néu khong chuong trinh s& béo 15i.

Giao dién cap nhat Thém/Sira Chinh sach luu thong nhu hinh dudi day:

Chi tiét X
Loai TL. 56: Bai trich bao, tap chi v Chinh sach tép noi Khéng cho phép v
dung:

Loai ban doc: Can bé, gido vién v )
Canh bao{param):

Pham vi Chinh sach: Toan bé ddi tugng sd - Mat phan dai tugng s8

Gia tép cap 1: 0
6| gy v
Gid tép cdp 2: 0
Ky truy cip:
Gia tép cdp 0
Phi truy cap: 0
Gid tép cip 4 0
Canh bao(param):
C2p han ngach: C3p 1 ~
Ky han ngach: 0
54 lugt: 0
Cap tai da: Cip 1 v

(Hinh 2.2: Cdp nhdt Chinh sach luu thong)

— Loai TL s6: Lua chon loai tai liéu s6 can tao Chinh sach luu thong, hoic chon
Bat ky(*) dé chon tat ca loai tai liéu sé 4p dung Chinh sach nay.

— Loai ban doc: Lwa chon loai ban doc can tao chinh sach luu théng hoic Bat
ky(*) dé chon bat ky loai ban doc nao dé 4p dung theo Chinh sach nay.

- Pham vi Chinh séch: Lya chon 01 trong 02 pham vi:

+ Toan bo ddi tuong sb: 1a toan bo tai lidu

+ Mot phan d6i tuong sé: Ap dung ddi véi bai trich tap chi

— Ky: Lua chon ky chinh sach 1a Ngay hoac Tir chéi. Néu 1a Tir chéi thi loai ban
doc di chon s& bj tir chéi truy cap vao loai tai liéu sé da lwa chon. Néu la Ngay thi loai
ban doc di chon s& duoc truy cap vao tai liéu s6 tinh theo don vi thoi gian 12 Ngay.

- Ky truy cap: Nhap sé luong ngay duoc truy cap (Vi du: Pon vi cua Ky duoc
tinh 1a Ngay, Ky truy cdp = 1, tirc la déc gia doc 1 tai liéu sé va hét I ngay (du 24h)
hé thong méi tinh cho doc gia dé 1 lwot luu thong).

> LUU Y: Nén dé ky truy cap = 1 dé théng ké luot luu théng duoc nhiéu hon,
néu dé nhiéu hon thi nguoc lai.

— Phi truy cap: La muc phi truy cap cho ca ky truy cap.




— Canh béo: Trong truong hop, CBTV chon Ky la Tir chéi, muc Canh béo s&
nhap théng bao tir chdi dén ban doc khi truy cap vao tai liéu.

— Chinh sach tép ngi dung: Lua chon chinh sach cho cac tép noi dung tai liéu co
muc truy cap I6n hon muc 0 (Chon mazc truy cdp cho tai liéu trong qua trinh Bién tdp
tai ligu so. Xem lgi huréng ddn Bién tdp tai liéu so, muc 3.2.3 budc 18).

+ Khong cho phép: Khdng cho loai ban doc di chon truy cap vao loai tai liéu sb
da chon d6i vai nhitng tai liéu c6 mirc do truy cap 16n hon muc 0.

+ Ap han ngach: Cho phép loai ban doc da chon truy cap vao loai tai lidu s da
chon, nhung ap han ngach va theo thai gian truy cip (sé lwot, ky han ngach). (Cha y:
phdi thiét Idp ca tham sé: sé lirot va ky han ngach >0)

+ Ap phi: Cho phép loai ban doc da chon truy cap vao loai tai liéu sé da chon
nhung tinh phi truy cap, gia tép khac nhau twong tng vaéi cdc muc khac nhau cua tép
tin.

+ Ap phi va han ngach: Cho phép loai ban doc da chon truy cap vao loai tai liéu
s6 da chon nhung vira ap phi va vira 4p han ngach truy cap.

- Canh bao: Trong truong hop lya chon Chinh sach tép ndi dung la Khdng cho
phép, CBTV nhap thng bao cho canh bao tir chdi dén ban doc khi truy cap vao tép tin
noi dung do.

~ Gia tép cap 1, 2, 3, 4: Nhap cac gia tinh phi d6i vai mdi muc truy cap cua tép
noi dung.

— Cap han ngach: Lya chon cip han ngach twong ang véi tirng muc truy cap tai
lieu s6

- Ky han ngach: Trong truong hop lya chon Chinh séach tép noi dung la Ap han
ngach, nhap sb luong ngay duoc truy cap.

— S6 lwot: Trong truong hop lua chon Chinh sach tép noi dung 1a Ap han ngach,
nhap s6 luot cho phép truy cap trong ky han ngach dé.

— CAp t6i da: Lya chon murc truy cap cap tép noi dung tai liéu tdi da ma loai ban
doc da chon dugc phép truy cap.

Céc lénh:

— Chap nhan: Nhiing thay d6i caa Chinh sach Iuu thong s& dugc cap nhat va chi
ap dung véi cac luot truy cap tai liéu sau do. Cac luot truy cap trudc d6 van ap dung

vGi tham sd cil.



— Bé qua: Khong luu lai thay doi.

» Vi du minh hog céc chinh sach truy cdp:

Chinh sach tép ngi dung

Vi du thiét l1ap chinh sach

Giai thich

Khdng cho phép

- Loai TL s6: Khoa luan

- Loai ban doc: Sinh vién

- Ky: Ngay

- Ky truy cap: 1

- Chinh sach tép noi dung:
Khéng cho phep

boc gia thudc loai ban doc
Sinh vién dugc doc loai tai
liéu sb 1a Khoé luan, nhung
khong duoc phép tai file
toan van (PDF).

Ap han ngach
(Cha y: phdi thiét Idp ca
tham sé: sé lwot va ky han

ngach >0)

- Loai TL s6: Kho4 luan

- Loai ban doc: Giang vién
- Ky: Ngay

- Ky truy cap: 1

- Chinh sach tép noéi dung:
Ap han ngach.

+ Cap han ngach: 2

+ Ky han ngach: 1

+ S6 luot: 50

+ Cap tdi da: 4

(Cha y: ky han ngach = 1;
so lwot = 50, tizc 1 trong 1
ngay ban doc co 50 luot
doc Vva tdi toan vén, hét 50
lwot trong 1 ngay ban doc
khong duoc phép truy cdp
doC va tai toan van nira.
Du 24h sau ban doc madi co

thé tiép tuc si dung)

boc gia thudc loai ban doc
Giang vién, trong 01 ngay
cO 50 luot duoc doc va tai
file toan van (PDF) loali tai
liéu s6 1a Khoa luan c6 cap
do truy cap tir cap 2 dén
cap 4.

Ap phi

- Loai ban doc: Sinh vién
- Loai TL sé: Tai liéu quy
- Ky: Ngay

- Ky truy cap: 1

boc gia thuoc loai ban doc
la Sinh vién, duoc doc va
tai file toan van (PDF)

thuoc loai tai liéu sb la Tai




- Chinh sach tép noi dung:
Ap phi

+ Gia tép cap 1: 5000

+ Gia tép cap 2: 6000

+ Gia tép cap 3: 7000

+ Gia tép cap 4: 8000

liéu quy.

- Nhitng tai liéu thuéc TL
sb Tai lieu quy cd file toan
van ¢ cip do truy cap 1a 1,
doc gia khi kich vao xem
s& mat 5000. Lan luot, cac
file toan vin & cac cip do
la 2, 3, 4 doc gia khi xem
s& mat s tién tuwong Gng la
6000, 7000, 8000.

Ap phi va han ngach

- Loai TL s6: Luan vin

- Loai ban doc: Hoc vién
cao hoc

- Ky: Ngay

- Ky truy cap: 1

- Chinh sach tép noéi dung:
Ap phi va han ngach

+ Giatéep cap 1: 0

+ Gia tép cap 2: 7000

+ Gia tép cap 3: 8000

+ Gia tép cap 4: 9000

+ Cap han ngach: 2

+ Ky han ngach: 1

+ S4 luot: 50

+ Cap tdi da: 4

boc gia thudc loai ban doc
la Hoc vién cao hoc, duoc
doc va tai file toan van
(PDF) thudc loai tai liéu sd
Luan van.

- Trong 01 ngay doc gia co
50 Iwot duoce doc va tai file
toan van (PDF) co cip do
truy cap tir cap 2 dén cap 4.
Khi kich vao file toan van
c6 cap truy cap trén thi doc
gia s€ phai tra phi tuong

ung.

3. HOAT DPONG METS

Hoat dong METS Ia viéc ghi lai nhat ky ctia ban doc trong suét qua trinh truy cap

khai théc tai liéu sd.

Dé xem hoat dong METS, ban dang nhap vao KIPOSClient, tir trinh don Ban doc

=> Tai khoan. Giao dién kiém tra théng tin ban doc s& xuat hién:




5 Théng tin ban doc

M5 h& théng
M vach
Tén

Ho dém
Email

Loai ban doc
KhéalLap
Khoa/Nganh
Dis chi 1

Biachi2

PatronlD

Barcode M phu
FirstName Ngay sinh
LastName Gigi tinh
Email Naay tvién
PatronType Mgy héthan
YeariClass H&(C.Trinh
Specialization Bién thoai
Adress1 Note
Adress? Léi canh béo

Tinh trang han ch&

AltemateCode
Date Of Birth
Sex

Member Date
ExpireDate
Traning Type
Phone

Note:
AlertMessage

BlockCode

M3 ban doc l:l Héy nhap ma barcode cho Ban doc!

HBsd Hoat dong s6 Hoatdéngin Tai khoan

(Hinh 3.1: Kiém tra ban doc)

Trén giao dién nay, thu thu dung may quét mé ban doc hoac nhap tay vao ma ban
doc va nhan Enter. Trong truong hop ban doc quén mang thé thu vién va mubn sir
dung ma phu lam ma thay thé, tha thu can kiém tra gidy to lién quan dén ma phu ma
ban doc dd ding ky, sau d6 nhap ma phu vao M& ban doc va nhan Enter dé ban doc
tiép tuc sir dung céc dich vu cua thu vién.

Ban chuyén sang tab thong tin Hoat déng sé dé kiém tra cac hoat dong METS,

nhu hinh duéi day:

gl Théng tin ban doc: Nguyén Hang Vinh ®

M4 bandoc 111111 Nguyén Hong Vinh
H5 sd Hoatddng s6 Hoatdéngin Tai khoan:?

[Dang mudn | Lichsir |

Nhan Cap Ngay Han tra 86 ligt Tdng phi  Hoat déng
3 = Tai liéu dang Iuu théng[/] 14 14.000 Hoat déng
Bai gidng m&n hoc nguyén ligu san xust thuc pham / Trén... 0 25-02-2077.. 12-03-2017 2 2000 Hoat déng
M3y ch& bign thuc phdm: GT Trudng BH C&n Tho / Van M.. 0 25-02-2017.. 12-03-2017 2 2.000 Hoat déna
~ Hoan thién cong téc quan Iy thué theo nganh nghi san xu 0 25-02-2017.. 12-03-2017 2 2000 Hoat déng
- Phan tich kha nang sinh Idi cia ngh nudi t8m the chan tr. 0 25-02-2017.. 12-03-2017 2 2000 Hoat déng
- B suu tip cd bign 0 25-02-2017.. 12-03-2017 2 2000 Hoat déng
- Ca phé& cling Tony / Tony Budi Sang 0 25-02-2077.. 12-03-2017 2 2000 Hoat déng
Bdo cdo hién trang méi trudng Quéc gia giai doan 2011-2... 0 25-02-2017.. 12-03-2017 2 2.000 Hoat déna
Tép tin dang Iuu théng[0] Hoat déna

(Hinh 3.2: Hoat déng sd)
— Pang mwon: Cung cap cac théng tin: danh sach cac tai liéu trong Ky truy cap,
cap do truy cap, sb luot truy cap, ngay bat dau va két thic (han tra) ky truy cap cua tai

liéu, phi phéat sinh néu cé.



- Lich sir: Danh sach cac tai liéu da xem.
Néu ban doc mudn xem céc hoat dong, tai khoan caa minh thi ban doc c6 thé xem
trén dia chi trén website (yéu cau ban doc phai cd tai khoan dang nhap):

Truy cap vao website thw vién — DPiang nhap — Thong tin ngwoi dung

M2 déc gid: 111111
Ho tén : Mguyén Hong Vinh

Tai lidu dang mugn(7) ‘[ Tai liéu hét han(156) ][ File dang mu'gn(0) " File hé&t han(0) ]

Dong Nhan dé Bat dau Két thiic Lugt  Mirc phi

1 Phan tich kha n3ng sinh Igi ciz nghé nu-i-i tdm thé chan 25-02-2017 10:48 12-03-2017 2 2000
trang (Penaeus vannamei) thuang phdm tai tinh Ninh
Thuan / Lugng Thi Hau; L& Kim Long: GVHD

2 Hoan thién céng tac quan Iy thué theo nganh ngh# san 25-02-2017 10:47 12-03-2017 2 2000
xudt kinh doanh tai tinh Khanh Hoa / ©6 Xudn Sang; Pham
¥ugn Thiy, vd Thiy Trang: GVHD

3 )30 cao hién trang mai trudng Qudc gia giai doan 2011- 25-02-2017 10:42 12-03-2017 2 2000
2015

4 Ca phé ciing Tony / Tony Budi Sang 25-02-2017 10:42 12-03-2017 2 2000

5 Bd suu tip ca bién 25-02-2017 10:41 12-03-2017 2 2000

6 M3y ché bién thuc phdm: GT Truing BH Can Tha / Vin 25-02-2017 10:41 12-03-2017 2 2000
Minh Nhut

7 Bai giang mdn hoc nguyén ligu san xudt thu'c pham [ Trén 25-02-2017 10:40 12-03-2017 2 2000

¥uan Mgach

(Hinh 3.3: Théng tin tai khoan ban doc trén Web)
Ngoai ra, ban doc hoan toan c6 thé xem dugc hoat dong tai liéu in, théng tin ho so,
thong tin tai khoan ké toan, thong tin dat muon tai liéu.
4. TAl KHOAN PANG NHAP
4.1 Pang ki tai khoan dang nhap
M3i ban doc khi c6 yéu cau khai théc tai liéu caa thu vién thi can dang ky mot ho
so ban doc tai thu vién véi cac thong tin yéu cau tir thu vién. Thu vién cap cho ban doc
v6i 02 thong tin chinh 12 Thé ban doc va Tai khoan ding nhap. Doi véi céc tai liéu
truyén théng Ban doc ra vao thu vién, muon, tra sach thdng qua thé thu vién, thi véi
tai liéu s6 ban doc duoc cung cap mot Tai khoan ding nhap. Hé théng KIPOS quan
ly Tai khoan dang nhap cua ban doc thong qua hd so ban doc da ding ky véi thu vién.
> LUUY:
~ Ban doc chi c6 Tai khoan ding nhap khi hd so ban doc c6 dia chi Email chinh
Xac.
- Trong trudng hop ban doc muén thay doi Email da cung cap, thi thu can tién
hanh cap nhat lai Email méi cho tai khoan cua ban doc va tién hanh dong bo
hod tai khoan dang nhap gitra Email maéi va tai khoan dang nhap. (Xem ngi

dung thir 02, muc 4.2 dé biét cdach dong bé hoa tai khodn dang nhdp)



Truong hop tai khoan dang nhap cta ban doc chua dugc duyét hoac dang ¢ tinh
trang khoa khdng thé dang nhap va sir dung dich vu cua thu vién trén Cong thong tin.
Thu thu 1am theo cac budc sau :

01. Bang nhap KIPOSClient

02. Kich chon phan hé Ban doc => Tai khoan

03. Nhap m4 ban doc va nhan phim Enter.

04. Tai giao dién thdng tin ban doc, chon Sira (xem hinh 4.1)

05. Giao dién hd so ban doc hién thi, kich vao Tk. Ping nhap (xem hinh 4.2)

& Théng tin ban doc: Nguyén Heng Vinh x
Ma bandoc [111111 Nguyén Héng Vinh
{H5's3! Hoat dong 6 Hoat dongin Tai khodn:?
M hé thang
M vach
Tén
Ho dém
Email
Loai ban d
Khéalép K35
Khoa/Nganh  Tin hoc quan iy
Diachi1  B1-4, KBT 54 Ha Dinh Note  Hién dang bi thee déi bai cd quan an ninh quéc gia 2
Diachi2  BicNinh Lo canh bio
Tinh trang hanche
451ad 48ad S
Tai l Béng |
(Hinh 4.1: Giao di¢n théng tin ban doc)
k. Déng nhip x

khangtk

trantienkhang25711@gmail.com

[] Khéa

Chap nhan Bd qua

(Hinh 4.2: Giao di¢n swua tai khodn dang nhap)
Trén cta s giao dién Tai khodn ding nhdp thu thu co thé khoa/kich hoat tai

khoan dé ngan chin hay cho phép ban doc dang nhap vao hé théng.



4.2 Nhirng truong hop 16i khong ding ki dwoc tai khoan ding nhap

Tk. Bédng nhap by

Tai khoan chua dang ky

Email

Bo qua

01. Email dang ky cua ban doc da dwoc sir dung cho mot ban doc khac trong
Hé thong.
Ban doc c0 tai khoan dang nhap hop 1€ khi:
+ Tén dang nhap = Ma barcode
+ Email Ia duy nhat trong Hé thong
+ S6 ki tu cua M4 barcode nhé hon 6 ki tu
Chuong trinh mic dinh Tén ding nhap = M4 barcode (M ban doc), mat khau la
01 day ky tu duoc giri vao Email caa ban doc sau khi tao tai khoan thanh cong. Bé doi
mat khau, ban doc truc tiép truy cap vao dia chi Cong thong tin caa thu vién dé doi
mat khau.
02. Cap nhat Email méi cho hé so ban doc nhung chwa dong b hoa véi tai
khoan ding nhap. (Xem lai ndi dung luu y thir 02, phan 4)
Dé tién hanh dong bo tai khoan ding nhap, thi thu 1am theo cac buéc sau:
01. bang nhap KIPOSClient.
02. Kich chon phan hé Ban doc => Tim kiém ban doc.
03. Nhap ma ban doc hoac lya chon cac tiéu chi tim kiém dé tim ra nhitng ban doc
duoc cap nhat mai Email va nhan Tim kiém.
04. Két qua hién thi, thu thu tich chon vao 01 hoic tat ca ban doc can dong bo tai
khoan dang nhap => Chon xt ly 16 => Chon Pong bo hoé tai khoan dang nhap (xem
hinh 4.2)
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S6 ban ghi tim thay: 7341
Ban doc
M3 vach
1 52130595
bz 52130597
3 52130599
4 52130601
5 52130604
6 52130610
7 52130616
) 52130628
9 52130633
10 52130635
1 52130640
12 52130651
<
Trang: 1/74

Ho dém Tén

Nguy8n Thi Hug  |Liéu
NguyBn Thi Tric  |Ly

Cép nhat 1& Ban doc

Tran Thi Lya
Nguyén Thi Minh
Binh Thi Mui
Ngd Thi Nhién
Tran Thi Kigu Oanh
Hoang Thi Thom
Nguyén Thi Y Thao
Nguyén Thi Tham
Pham Thi Thu Thiy
L& Thi T&m
> 2|

Tén triding Nhom
Nham
Nién Khaa
Ditgiatila Lop
H&IC. Trinh
KhoaiNganh
Biachil
Biachi2
Mgaytvién
Ko.ro Mgay hét han
Ko.rd sV Lai canh bao
= Tinh trang
Ku.rf sV Duyét
Ko.ro sV Kh
Ko.rd sV Bbng bd héa tai khoan déng nhap
Ko.rdi 1
Ko.rdi SV
Ko.rdi sV
Dénglrang: 100

khau méi

Biachil

52KTDN-1
52KTDN-1
52KTDN-1
52KTDN-1
52KTDN-1
52KTDN-1
52KTDN-1
52KTDN-1
52KTDN-1
52KTDN-1
52KTDN-1
52KTDN-1

Thém

Inthe

Xéa

. s
Email g«
nguyenthihuelieu 12-04-20  12-0
traitimlanhgiatru( 05-09-11 | 20-0
cobebanggia_25( 05-09-11  20-0
minh52dni@gmi 05-09-11 | 20-0
muidinh406@yal 05-09-11 | 20-0
nhien52dni@gm 05-09-11  20-0
tranthikieuoanhq 05-09-11 | 20-0
hoangthomna.52 05-09-11 | 20-0
ythao2208@gma 05-09-11 20-0
tham52dn1.ghttq 05-09-11 20-0
thuthuy.pham78¢ 05-09-11 | 20-0

tam_ktdnl@yah 05-09-11 | 20-0 »
>

Sta Ra Excel

05. Kich chon Chéap nhan dé tién hanh dong bo hoa tai khoan. Hé thong hién thi

giao dién xéac nhan (xem hinh 4.2.1), thu thu kich Yes dé dong ¥ dong bo. Nhu vay la

hoan tat viéc dong bo hod tai khoan ding nhap.

Batch Update

Are you sure want to change
SYMCHROMIZE_LOGIN_ACCOUNT= of 100 selected items

Yes

Mo

(Hinh 4.2.1: Giao dién xac nhdn dong bé hod Tk. Bdng nhdp)
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