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Gioi thiéu

Quan 1y luu thong 14 qua trinh diéu phéi viéc st dung ngudn tai nguyén cua thu
vién sao cho cang hop ly cang c6 hiéu qua cang tét. Quan 1y luu thong bat dau tir viéc
phan loai tai liéu, t6 churc luu trit va phan loai doc gia hop ly. Cac cdng viéc cau hinh
vi tri lwu trir, loai tai liéu, loai doc gia duoc giGi thiéu trong céc phan c6 lién quan.

1. Quan ly loai ban doc

% Y nghia:

— Phan loai doc gia thanh cac nhom khac nhau 13 dé phuc vu viéc thiét lap cac
chinh sach luu théng hop Iy cho timg ddi twong doc gia can cir trén nhiém vu caa thu
vién.

++ C&c chirc nang chinh:

— Thém mdi loai ban doc

— Stra thong tin loai ban doc

— Xo0a loai ban doc
1.1 Thém méi mot loai ban doc

% Muc dich:

— H0 tro nguoi dung thém méi mot loai ban doc vao hé thong.

¢ Cac buwoc thuc hién:

Budc 1: Bang nhap vao trang quan tri KIPOSADMIN.

Buac 2: Truy cap menu Pgc gia > kich chon Céac loai dgc gia, chuong trinh

hién thi giao dién Danh sach cac loai doc gia da co trong hé thong:

+ (2]

Pinh nghia cac loai doc gia Thém Tra gitip

Gidi han tai khoan
Mé ta Gigi han mugn
i | e |
BDON

Ban dgc ngoai Truding -1.000 -1.000 Chon =

CBGV  Can bo, giac vién 3 -1.000 -1.000 Chon~
CH Cao hoc 3 -1.000 -1.000 Chon~
cQ Chinh quy 3 -1.000 -1.000 Chon =
DA Du an 3 -1.000 -1.000 Chon~

Budc 3: Kich 1énh Thém phia cudi danh séch céc loai doc gia, chuong trinh

hién thi giao dién thém méi loai doc gia nhu sau:



Chi tiét X
Ma:
Mo ta:
Gidi han mugn:

Tai khoan

Mifc canh bao:

Muc han ché:

Budc 4: Trén giao dién Thém méi, nguoi dung nhap gia tri cua cac truong tin:

M4 Nhap ma viét tat cho loai doc gia. Vi du: SV,
CB...

Mb ta Nhap tén cu thé loai doc gia

Gigi han muon Nhap sb luwong tai liéu téi da doc gia duoc muon
cung mot thoi gian

Tai khoan ban doc: Khi ban doc phét sinh cac khoan phi giao dich trong
qué trinh str dung thu vién: phat muon qua han, phi doc tai liéu sb,... Hé

thdng s& c6 cac tham sé thiét 1ap dé quan Iy mac tai khoan cua ban doc

nhu sau:

Mrc canh bao Tai khoan ban doc c6 s tién Ién hon hoic bang
Muc canh béo thi hé théng s& ¢ canh bao khi:
doc tai liéu sb, muon tai liéu in.

Vi du: -2000
Mc han ché Tai khoan ban doc c6 sb tién nho hon Muc han

ché thi hé thdng s& khdng cho phép ban doc: doc
tai lieu s6, muon tai liéu in.

Vi du: -5000

Budc 5: Kich Chap nhan dé luu thong tin vao hé thong/kich Bé qua dé hay thao

tac thém mai.



1.2 Sira thong tin loai ban doc

% Muc dich:

— Cho phép ngudi dung bd sung/stra cac thdng tin cua loai doc gia da thiét 1ap
trong trudng hop théng tin b sai hoac thiéu.

% Cac bwoc thuc hién:

Budc 1: Tai giao dién Danh sach céc loai doc gia, can chinh sira théng tin Loai
doc gia nao ngudi dung kich vao 1énh Cheon phia bén phai cua loai doc gia do va Sira,

chuong trinh hién thi giao dién sira Loai doc gia nhu sau:

Chi tiét x
Ma: CBGV
M8 ta: Can bd, gido vién
Gigi han mugn: 3
Tai khoan
Muc canh bao: -1000
Miic han ché: -1000

Budc 2: Trén giao dién Sira, nguoi ding bo sung truong tin hozc chinh sira thong
tin chi tiét.

Budc 3: Sau khi chinh stra xong, ngudi dung kich Chap nhan dé luu cac thong
tin vira nhap vao hé thong/kich Bé qua dé hay thao tac chinh sira.
1.3 Xb6a loai ban doc

% Muc dich:

— Néu Loai ban doc khong con dugc st dung hoic can x6a khoi hé thong, nguoi
dung thuc hién céc thao tac xda loai ban doc.

% Cac bwoc thuc hién:

Buéc 1: Tai giao dién Danh sach céac loai doc gia, can x6a thong tin Loai doc gia
nao nguoi dung kich vao Iénh Chon phia bén phai cta loai doc gia d6 va Xoa, chuong

trinh hién thi giao dién nhu sau:



demo.kipos.vn cho biét
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Budc 2: Kich OK dé xac nhan va hoan thanh thao tac x6a/kich Hiy dé hay bo

thao tac xoa.

> LUU Y: Hé théng khong cho phép x6a cac loai doc gia c6 hd so ban doc doc
truc thuoc no.
2. Quan Iy hé so ban doc

Dé tro thanh Poc gia/Ban doc cua thu vién, mdi ca nhan can ding ky voi thu
vién, hé théng sé luu trir va quan 1y hd so ndy va cac théng tin c6 lién quan trong sudt
qua trinh nguoi d6 khai thac dich vy cia thu vién. Mdi doc gia dugc quan ly tir 02
thong tin co ban 1a hd so va tai khoan ding nhap hé théng. Mdi hd so duoc gan vao
mot loai/nhém duy nhat va mdi tai khoan ding nhap cd thé duoc gan vao mot hoac
nhiéu nhom nguoi dung.
2.1 Thém méi mot hd so ban doc

+* Muc dich:

- HO tro nguoi dung thém méi mot hd so ban doc vao hé thng.

¢ Cac budc thuc hién:

Budc 1: Bang nhap giao dién tc nghiép KIPOSClient.

Budc 2: Trén thanh cong cu kich chon Ban doc = Thém, hé thong hién thi giao

dién thém méi hd so ban doc nhu sau:



H® so ban doc x

Tinh trang han ché ~

Tk Bang nhap Chap nhan Bé qua

M3 hé thdng

M3 vach ||

Tén |

|
Maphu | |
|
|

Hodém |
Gigitinh @ Nam O Ni O Kord
Email | | v

Loai ban doc | Can bd giang vién ~ Xem in Duyét
Blién thoai l:l Ngay héthan [16-08-2022 E-
nenkees || e |

| — ]

|
|
|

Bhachi1 |

Biachi2 |

Ghi cha

Léicanhbdo |

Nhép:

Buac 3: Trén giao dién thém mai, ngudi dung nhap cac thong tin:

Ma vach Nhap ma thé thu vién cua ban doc

M phu Nhapvmé thay thé thé tron% truong hop quén thé thu vién,
cé thé str dung s6 CMT, bang lai xe...

Tén Nhap tén ban doc

Ho dém Nhap ho dém cua ban doc
Tich chon gidi tinh cho ban doc

Gigi tinh Truong hop giéi tinh Khéng rd co thé xay ra véi dit liéu

nhap khau tir Excel.

Anh ban doc

Kich chon Duyét dé lya chon anh cho ban doc tir kho tur
lidu s6.

Anh dugc luu trong thu muc trén may chu, dugc quan ly
boi chire nang Quan Iy kho tw liéu s6. Anh ciing c6 thé
Iru trong thu muc hé thong KIPOSSysWebFiles duoc tai
lén tir KIPOSADMIN: Hé théng = Quan Iy tép tin

Email

- Nhap dia chi Email cua ban doc (Gmail).
- Hé théng s& tao tai khoan diang nhap cho doc gia néu
email dugc nhap. Tai khoan dang nhap c6 username la

ma vach, mat khau s& duoc guri vao email khi doc gia st




dung tinh ning 14y lai mat khau.

- Hé thdng kiém tra tring theo email twong tu nhu ma
vach hoic ma thay thé: khi nhap 01 email vao hé thdng
s& kiém tra xem email d3 ton tai trong CSDL chua, néu

ton tai roi & tai hd so co chtra email nhap vao.

La lya chon bt budc. Ngudi dung lya chon tir danh sach

Loai ban doc C : . - s .
cac loai doc gia da duoc thiet 1ap san trong phan quan tri.
Ngay sinh Nhép thong tin ngay thang nam sinh cua ban doc
o | Hé thong lay tu dong 1a ngay ding ky va cho phép nguoi
Ngay thanh vién . L
dung co thé diéu chinh.,
o, Tu dong la ngay dang ky cong thém 4 nam, cho phép
Ngay hét han e .
ngudi dung co thé diéu chinh lai.
o Nhap théng tin nién khoa. Nhan F3 dé lya chon céc gia
Nién khoa .
tri san co.
g Nhap thong tin 16p. Nhan F3 dé lya chon cac gia tri san
op
co.
\ Nhap thong tin Khoa/Nganh. Nhan F3 dé lua chon cac
Khoa/Nganh

gia tri san co.

H¢ chuong trinh

Nhap théng tin hé chuong trinh. Nhan F3 dé lua chon cac

gia tri san co.

Nhap dia chi cua ban doc, théng tin tai dia chi 1 c6 thé in

biachi 1
trén thé.
bia chi 2 Nhap dia chi lién hé khac, nhu dia chi noi 6, co quan...
Nhap ghi chd théng tin ban doc trong qua trinh sir dung
o thu vién, hé thong cho phép tao nhiéu ghi chu.
Ghi chu ) .
Danh sach cac ghi chi co thé thém xda, kich hoat hoac
huy kich hoat. Chi ¢6 tdi da 1 ghi cha duoc kich hoat.
_ , Nhap vao 10i canh béo, thong diép nay sé& hién thi khi doc
Loi canh bao

gia giao dich muon/tra

Tinh trang han

14
A

che

Lya chon trinh trang han ché trong danh sach da thiét lap

tai phan quan tri.




Néu ban doc & tinh trang han ché: s& khong thé muon
tiép va théng bao cho thu thu néu ngudi ding thé muon

sach.

Budéc 4: Kich Chap nhan dé luu hd so ban doc vao hé thong/kich Bé qua dé huy

bo thao tac thém moi.
2.2 Tim kiém ban doc
% Muc dich:

— Cho phép ngudi dung tim kiém 1 hoic 1 danh sach ban doc theo céac diéu kién

loc khac nhau.

¢ Cac budc thuc hién:

Buac 1: Trén giao dién ctia KIPOSClient nguoi dung kich chon Ban doc = Tim

kiém ban doc, hé théng hién thi giao dién tim kiém:

85 Tim kiém ban doc - o x
Tiéu chiloc
o dem <] [ by tién t Bén o
Sépxépthe: Mahéthéng - Nosy hhts Bén
Béng lai
Tk Dingnhdp @ 7 cs O Khing duige déng ky O fing by O Widng duivc ehdpthugn O Han ché
000000 Gl mét kh&u mai In the Foxit Reader PDF Printer
Ban doc
O  Mavach Ho dém Tén gist Loai Khéa-Léy HE/C. Trinh KhoaiNganh  Diachi 1 Email Naay Naay
2 prat 2 P 8 o vign hétha
]
< >
< < Page: > >| Dénglrang: 100 % Xiily 16 Thém Xéa Ra Excel

Budc 2: Trén giao dién tim kiém nguoi ding nhap 01 hoic két hop nhiéu tiéu chi

tim kiém sau:

Tiéu chiloc
M3 vach [ | Gidi tinh ~ e Do ~ Xoa
. \ \ Noay Luéntd bén Tim kiém
M2 hé tong Naay b :
gay Bén Thoat
@ Tics O # O Bing ks O # i chii O Hanché
Guil mat khau méi In the: 7
Tén Giditinh Loai  Khoa-  HSCT. Khoal nil Email Ngaytvien Ngayhét  Lindangnh. Ngusi  Na

C6 thé loc theo: gigi tinh; loai ban doc; thoi gian... Cac 6 tiéu chi tim kiém duoc

ap dung ddu % s& tim kiém chinh xac theo cac théng tin duoc nhap vao, néu mudn

ma rong két qua, nhap thém dau %

Vi du: mudn loc tat cac ban doc c6 ma vach bat dau bang sé 016 => Céan bo nhap

016% vao 0 tiéu chi Ma vach

Budc 3: Sau khi nhap cac diéu kién loc, ngudi dung kich chon Tim kiém, hé

7



thdng hién thi cac két qua phi hop véi diéu kién loc:

&5 Tim kiém ban doc - O X
Tigu chi loc
Mavach - Giditinh  Nam ~  Losibandoc Sinhvignchinhaquwy v Xoa

Sépxgothes: M he hang g by hh i Dén .

Thost

Tk Dangnhap ® 7% s O O &
86 ban ghi fim thay: 104 Gui mat khdu mai Inthe v
Ban doc
Déng Mévach Ho d&m Ten Giditinh  Loai Khéall.. HEICT. Khoal. Biachil Email Ngaytvien Ngdyhgt.. Landangnh.. Mgudi. Ngay:”
1 01639519778 Hoang Hai Anh Nam  svca 60XD3 176060  danghungha333.. 18-10-16 181020  18-10-1601.. thangtq 1201
2 01699917184 Nauyn Guy Anh Nam  svca 60XD3 186060  quyanh1311@gm.. 18-10-16 181020  17-01-1709. thangtq 1201
3 01698917900 Nauyn Minh Chi Nam  svca 60XD3 50860  minhtri5vodan..  18-10-16 181020  18-10-1601.. thangtq 1201
4 01669886769 2480 Chign  Nam  svCQ 60XD3 64560  dangtri1704@gm.. 18-10-16 181020  12-01-1702. thangtq 1201
5 01688147950 Pham Thanh Bat Nam  svca 60XD3 32260  phamthanhdatd?.. 18-10-16 181020  18-10-1601.. thangtq 1201
[ 01637968389 NauyZn Manh Hoang Nam  SvCQ 60XD3 1533460 manhhoangdl4.. 18-10-16 181020  18-10-1601.. thangtq 1201
7 01664141000 Pham Biic Khénh  Nam  svCQ 60XD3 211560  phamduckhanhl. 18-10-16 181020 23-10-1614.. thangtq 1201
s 01683036836 BUi Phudng Mam  Nam  svCQ 60XD3 1542460 namshin162@gm.. 18-10-16 181020  18-10-1601.. thangtg 1201
9 01663252932 Lusng Thugn Phat Nam  svca 60XD3 161660  luongphat0409@.. 18-10-16 181020  17-01-1710.. thangtq 1201
10 01644875100 Pham Hang Son Nam  svca 60XD3 202060 phamhongson31.. 18-10-16 181020  05-11-1612. thangtg 1201
1 01692721869 Mguyn Minh Tam Nam  svca 60XD3 34760  nguyentam0DED61.. 18-10-16 181020  18-10-1601.. thangtg 1201
12 01692163969 Mguy&n Hiiu Théng Nam  svca 60XD3 25460 181016 18-10-20 thangty 1201
13 01684948265 Mouy&n Bic Thie  Nam  svcQ 60XD3 1554080 thucaZkl2nuced7.. 18-10-16 181020  18-01-1707. thangtg 1201w
< >

Trang: 112 > >l Dénglrang: 100 % Xl Iy 18 Thém Xéa Siia Ra Excel

Nguoi ding c6 thé xuat két qua tim kiém ra Excel bang cach chon Iénh Ra Excel

goc dudi man hinh.

Ngoai ra, trong truong hop ngudi dung biét chinh xac ma vach cua ban doc, ngudi

diing c6 thé dan (paste) ma vach ciia ban doc vao 6 ma vach sau d6 nhan phim Enter,

hé théng s& tu dong hién thi ra thong tin chi tiét cua ban doc.

5 Tim kigm ban doc

Tidu chi loe.

M3 vach = | Gigi tinh

Ho gém ] Naay ténts |
Sdpxipthes: M3 héthing Ngéy hh i
Tk Ding nhip ® (] Q

000000

Ban doc

O  Msvach Ho dém Tén fn: Loai Khéa-Lép
. ]
<
|< = Page: = > Dénghrang: 100

H&/C Trink

Khoa/Nganh Diachil

Thém

Email

Xéa
Tim kiém

Bdng lai

Foxit Reader POF Printer >

Mgdy Ngay
tvién hét han
>
Sila Ra Excel

2.3 Stra hd so ban doc

¢ Muc dich:

— Cho phép ngudi dung bd sung, chinh sira théng tin caa cac hd so doc gia da

lwu trong hé théng.

— Céc chire nang bao gom:

+ Chinh stra hd so cua ting ban doc.

+ Chinh sira theo 16: cho phép ngudi ding chinh sira mot danh sach hd so ban

doc cuing ltc. Sir dung trong trudng hop théng tin chinh stra caa cac ban doc 12 giéng

nhau.



2.3.1 Sira mgt hé so ban doc

¢ Cac buoc thuc hién:

Budc 1: Tai giao dién cua KIPOSClient, ngudi dung kich chon Ban doc =
Tim kiém ban doc

Buéc 2: Nhap cac tiéu chi loc dé loc ra 01 ban doc hoic 01 danh sach céc ban
doc can chinh stra > kich Tim kiém, hé théng hién thi két qua:

&5l Tim kigm ban doc - o X
Tigu chiloc
Mavach = |chiemtt Gigi tinh v Loai ban doc &2 Xéa
Hodém ] Noaytyin 0én T
Sépxépthes:  Ma hé thona o Nagy hh i oen
Thoat
Tk Dangnhap @ 7 cs Q Hiding dive déng ky O dinghy O Kning duige chipthugn O Hanché
S8 ban ghi tim thay: 1 Gl m3t khiu méi Inthe -
Ban doc
Déng  Mivach  Hodém Ten Gisitinh  Loai Khéa-  H&CT.. Khoal. Diachil  Email Ngaytvién Ngayhst  Lindangnh.. Ngusi  Ngaysa Ngu
1 chiemtt  Kipos Chigm  Ni CBGV CéngtyHD chiemu@hiendai... 04-10-17  04-10-21  16-08-1200 [
< >
Trang: 11 Déngltrang: 100 [= Xl 16 Thém Xsa Siia Ra Excel

Budc 3: Kich dup vao ban doc can chinh stra thong tin hoic kich chon ban doc
- kich Sira, hé thdng hién thi giao dién chinh sira:

Kipos Chiém

M3 hé&thdng 70062

M3 vach |chiemtt

M phu |

Tén [Chigm

Hodém [Kipos
Gisitinh O Nam ® No O Ko.rs

Email |chiemtt@hiendai com vn |

Losibandoc |Canbdgidngvién v

Xemin Duyét

ady sinh Nasy tien
BDién thoai l:l Ngay hét han
Nenknea | ] we[ ]
KhoaNgznh | | HecThon [ |
|
|

Biachi1 [CangtyHD

Piachi2 [TKtest

Ghi chi

[0
Léi canh béo | |
Tinh trang han ché 82
Nhap: | 201710041654 trangthuvien
Tk. Bang nhap Xda Chép nhan Bé qua

Budc 4: Trén giao dién sira, nguoi ding bo sung trudng tin hoac chinh sira thong
tin chi tiét

Budc 5: Sau khi chinh sira xong, ngudi ding kich Chap nhan dé luu cac théng
tin vira nhap vao hé thong/kich Bé qua dé hay thao tac sira.

Ngodi ra, ngwoi dung c6 thé Sira ho so ban doc theo cac céch sau:

Céch 1: Trong giao dién Thém méi hd so ban doc, nguoi ding gd vao ma vach

9



cua ban doc can sira => Ho so sé& duoc tai 1&8n cho ban sura.
Céch 2: Vao xem théng tin chi tiét cua ban doc theo trinh don Ban doc > Tai

khoan... Trong giao dién thong tin chi tiét, nhan vao Sira.

| & Thong tin ban doc: Tran Tien Khang X
Ma ban doc |khangtk Tran Tien Khang

H3 30| Hoat dong 85 Hoat ddng in  Tai khodn:?

Sda

Tailai Déng la

2.3.2 Siza hé so ban doc theo 16

= Cac budc thuc hién:

Budc 1: Tai giao dién cua KIPOSClient, nguoi dung kich chon Ban dgc 2 Tim
kiém ban doc

Budgc 2: Nhap céc tiéu chi loc dé loc ra 01 ban doc hoic 01 danh s&ch cac ban

doc can chinh sira > kich Tim kiém, hé théng hién thi két qua:

i Tim kiém ban doc - a8 x
Tiéu chiloc
M3vach - Giditinh v Losibandee ~ Xéa
e : Mt =] o -
Sip rfp theo, M5 hé thing z Nasyhha | 8- & B-
P xép igdy hhal | | Bén | . Bang lai
Tk Bling nhip @ 7 ci O Kning ¢ ) )
54 ban ghi tim thiy. 56 G mt khiu mai Inthé Fowit Reader PDF Printer
Ban doc
[0 Miwch  Hodém Tén fn‘: Loai  Khéaldp H&/C Trink KhoaMNganh  Biachil Email e - i:::.:g.
R = LT Marh Ham  [CBGV | 2020-2024 KD3 |®al hoc KE todn Thanh Xusin - H NG hoangmanh.hucd 19-08-20 |19-09-24 | 05-10-20 01:
2 O |;angt  Tran Khang nem SV 2020-2024 KD3 Ké todn Ha NG trentienkhang25123-09-20 | 23-09-24 | 06-10-20 03:
3 O |ooo1111222 mguyda Thi Thao [ cBGv | kD3 230920 |23-09-24
4 [ 17404030793 DANG MAI AN Kord SV emaitest@gmail 28-08-20 | 28-09-24
5 O |174D403102C DANG QUE ANH ] sv 2017-2021 KD3 qoj"r"“ hih o chua cs 230920 [23-09-24
3 O | 17404030815 HOANG MINH ANH NI v 2017-2021 ko3 | DO POCThiTh i METLLL, DR RO 230920 |23-09-2%
quy Mai, Ha NG
. . ihoc chinh |
7 [ 17404030837 HOANG QUINH | ANH N v 2017-2021 KD3 :;v"“'( © KE todn Chusa cf 230920 (230924
g [0 |174D4030855 HOANG THIMINH | ANH MY sv 2017-2021 KD3 qos"r"“ chith | g tan chua s 230920 |23-09-24
5 O | 174p4030981 KHUC THAD ANH NI sv 2017-2021 KD3 ':;\Irhn[ e Chua cé 23-09-20 |23-09-2%
10 [0 | 174D403105E LE THI MAI ANH NI v 2017-2021 KD3 ::"{h"( <hith e boan Chua c6 23-09-20 |23-09-24
< >
Trang 11 Déngivang 100 % pATY Thém Xoa Sia Ra Excel

Budc 3: Boi den danh sach ban doc can xtr Iy 18, chon tat ca bang cach nhan gii

Shift = kich chon Xir ly 16 phia dudi giao dién, hé théng hién thi cira so:
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Cap nhat 16 Ban doc 4

Tén trudng MNhom e

Batgiatrila

Chép nhan Bd qua

Budc 4: Nguoi dung lya chon Tén trwdng can sta trén danh séch sin co, céc

treong tin bao gom:

Mién Khoa b
Mhdm

Ldp

HE&IC Trinh

Khoa/Maganh

Blia chi 1

Blia chi 2

Maay tvién

Maay hét han

L&i canh bao

Tinh trang

Duyét

Khoa

Biéng bd hoa tai khoan dang nhap

Budc 5: Nhap gia tri can thay thé vao 6 Dit gia tri la:

Cép nhat 16 Ban doc X
Tén trudng Mién Khoa ~
Ditaiatila K58.QTKD|

Chéap nhan Ba qua

Budc 6: Kich Chap nhan, hé thong dua ra cau hoi xac nhan:

KIPOS Client

Are you sure want to change TRAINING_YEAR=K58.0TKD of
100 selected items

Budc 7: Kich Yes dé hoan thanh xir Iy 16 ban doc/ kich No dé huay thao tac sia

> LUU Y: Ngoai viéc dé chinh sira cac thong tin ban doc, chirc nang xt 1y 16
con cho phép nguoi dung:

- Khoa thé ban doc theo 16 bang céch xir 1y 16 trudng Tinh trang cua ban doc.

- Duyét va Khda tai khoan diang nhap cua ban doc theo 18, b qua cac hd so
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khéng ton tai tai khoan dang nhap twong tng.

- Tinh nang Pong b hda véi tai khoan diang nhap: cap nhat dia chi email méi
tir hd so ban doc vao tai khoan dang nhap:

+ Ban doc chua c6 tai khoan dang nhap: Tao mai va gui thong bao

+ Ban doc thay di dia chi email: cap nhat dia chi email mai tir hd so ban doc vao
tai khoan dang nhap.

+ Cac truong hop khac bé qua
2.4 X6a ho so ban doc

** Muc dich:

— Cho phép ngudi ding x6a khoi hé théng cac ban doc di thanh toan ra truong
hoic cac truong hop nham 1an.

¢ Cac bwoc thuc hién:

Buac 1: Tai giao dién cua KIPOSClient, nguoi dung kich chon Ban doc = Tim
kiém ban doc

Buéc 2: Nhap cac tiéu chi loc dé loc ra 01 hoac 01 danh sach cac ban doc can
chinh stra = kich Tim kiém, hé théng hién thi két qua:

5 Tim iém ban doc - B8 x
Tidu ehilge
Mavach Gigi tinh Loai ban doc Xén
Hodém Ny tvidn bl m) Dé O
Sipxéptheo: ME hé théng Nagdy hh b E] Bén ]
- Béng lai
Tk Dingnhdp @ 7ited ohd
56 ban ghi im thiy: 56 i mtkhdu mdi inthe Foxit Reader POF Printes
Bon doc
O Mavach Ho dém Tén Gio Loai Khia-Lap H&IC. Trink KhoaiNganh  Biachil Emai Nody Waay Lan déng
¥ tinh tvién héthan  nhipcusi
R = AT Manh Nem  |CBGV |2020-2024 KD3 |Dai hoe X todn Thanh Xudn - HA NG |hoangmanh.hueq19-09-20 | 19-09-26 |05-10-20 01:
2 O |whangt  Tran Knang Nem  |sv 2020-2024 KD3 X todn Ha i trantienkhang25123-09-20 | 23-00-24 | 06-10-20 03:
3 O |ooottrrzzz |nguydn Thi Thao N ceov | kD3 230920 230924
4 01 [174D403070z BANG MAL ANH Kb |sv emaitest@gmail 28-09-20 | 28-09-24
5 O |174p4031020 BANG QUE ANH Wit 2017-2021 K03 :“; Rocehinh | s togn Chura o6 23-08-20 | 23-09-24
6 O |174403081¢ HOANG MINH ANH Wit sv 2017-2021 ko3 |22 M ehimh oy in Lot i) 230920 | 23-09-24
quy Mai, Hi NGi
7 [ | 17404030837 HOANG QUYNH ANH W sv 2017-2021 ko3 D N ehimh o in Chir 23-08-20  23-09-24
8 [1 | 17404030855 HOANG THIMINH | ANH N sv 2017-2021 KD3 g:; hocchih | g vosn Chi 23-09-20  23-09-24
] . Dai hoe chinh | i
s O | 17404030981 KHUC THAO ANH Ny sv 20w7-202 %03 | 08 K€ todn Chura c6 23-09-20 | 230924
10 O] |174D403105€ LE THI MAT ANH Mo (v aenkos (00PN g Chua c6 B9 230924
>
Trang: 111 Déngrang: 100 (% XA Thém Xéa I Sia I Ra Excel

Budc 3: Nguoi dung lua chon x6a ban doc theo moét trong hai truong hop sau:
- Trwong hop xba 01 ban doc:

+ Tich chon vao ban doc muén xéa, sau d6 kich Sira hé thdng hién thi giao dién:
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Nguyén Thi Thuy Linh x
Mahsthéng 75032
M vach
Moo [ ]
Ten
Gigitnh O Nam @ N O Kord
Email Microsalt Print ta PDF v
Loai ban doc | SV chinh quy v Xemin Duyét
Ngay sinh Ngaytvien
pienthosi || Naay héthan
Nién Khsa Lo
KhoalNganh He/C.Trinh
Biachi1 | ‘
Biachi2 | |
Ghi chi -
Lsi canh béo | |
Tinh trang han ché v
Nhsp: | 201805121014 chiemt
Tk Béing nhap Chap nhén Er

+ Kich Iénh Xda, hé thong dua ra cau hoi xac nhan:

Delete Confirmation

Are you sure you want to delete Patronl|D#75032 and
associate login account?

+ Kich Yes dé xac nhan x6a/kich No dé hity thao tac xo6a

- Trwong hgp x6a nhiéu ban doc:

+ Tich chon tat ca c4c ban doc can x6a = kich lénh X6a phia dudi giao dién, hé
thdng hién thi cau hoi x&c nhan:

Delete record confirmation

o Are you sure to delete 13 records

fes MNo

+ Kich lénh Yes dé xéac nhan xo6a/kich No dé huy thao tac xda.
> LUU Y: Ban doc c6 dit liéu luu thong (43, dang muon tai liéu) s& khong thé
x04 hd so ban doc.

Delete Refused

o Patron with circulation info can not be remave

Yes Mo

(Hinh dnh: Khdng thé x0a ban doc da c¢6 lich sir liu théng)
2.5 Nhap khau thong tin ban doc
% Muc dich:
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— Nhap khau hd so doc gia tir Excel 13 mot trong nhiing tién ich quan trong gitp

cho hé so doc gia nhanh chong dwgc cap nhat vao hé thdng thu vién vai thoi gian va

chi phi thap nhat. Thong thudng, danh sach hd so doc gia cua cac truong 1a mot phan

thong tin trong hd so sinh vién, d6i véi cac don vi khéc c6 thé 1a danh séch céan bo. ..

Thudng cac danh muc nay duoc luu trén Excel hoic CSDL rat dé dé xuét ra dang

Excel. KIPOSClient cung cip tinh ning Nhap khau hd so doc gia dé gitip cac thu vién

dé dang nhap khau hd so doc gia tir danh muc da cé.

% Cac bwoc thuc hién:
Budc 1: Tai giao dién cua KIPOSClient kich chon Hé théng > Nhap khau hé

so' ban doc, hé théng hién thi giao dién:

Nhp khéu h# sa ban doc

TépExcel |

Anh xa dif liéu

Sheet Phan tich

Thiét|&p gia ri mc dinh

Loai ban doc Can bd gidng vién ~  Ngaytvién

@® Béquanéutringma (O Ghidé néu tring ma

Xd i dii ligu

@

17-Aug-2018 B~ | Ngayhéthan

Lep | |

17-Aug-2022

KhoalNganh | |

Thodt

Budc 2: Kich Iénh Mé dé lua chon tép Excel chaa thdng tin ban doc > kich

Open.

Budc 3: Chon Sheet chira dit liéu trong tép Excel = kich chon Phan tich dé

chuong trinh phan tich dit liéu va l1&n danh sach cac cot dit liéu cd thé nhap khau, hé

théng hién thi:
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Nhap khiu hb sa ban doc

Tép Excel ‘ C:\Users\LIBRARIAN\Desktop\NhapKhauBanDoc xlsx

M&

Anh xa dii ligu

X li di ligu

N Phan tich

Destination Column

Sheet | Sheet1$

Source Column
[ 1/ vach
He dém
Tén

Giditinh
Loai
Khéa-Lap
He/C#Trinh
Khoa/Nganh
Diachi 1

RS RS RN RS E A RN RS KA R

Email

Thiét3p gia tri méc dinh
Can bs giang vién ~| MNgaytvién

Loai ban doc

@ Bogquanéutringma O Ghi dé néu tring ma

17-Aug2018 07 | Ngayhéthan [17-Aug-2022 [E~

Lop | |

KhoaiNganh | |

Kigm tra Thodt

Budc 4: Anh xa dit liéu tir cot Source Colu
cach kich vao danh sach hop chon dé lua cho
g Véi treong tin ndo trong phan mém.

- Source Colum: Céc tén cot dix liéu ngu

trinh nhan dang.

m sang cot Destination Column bing

n cot dir liéu nao trén Excel s€ tuong

on trén sheet Excel da dugc chuong

- Destination Column: Kich vao hop chon dé chon ra cot dit liéu tuong tng

trong CSDL véi dit liu ngudn. Véi cac cot ng

hop chon Ignore dé bo qua.

udn bén Source Colum khong phu

Nhap khau h so ban doc X
TépExcel  |ClUsersiLIBRARIANIDssktopiNhapKhauBanDoc xisx M
Anh xa dii liéu il lf i ligu
Shest | Sheetl$ v Phan tich
Source Column Destination Column
M3 vach M vach ~
Ho dém Ho dém ~
Tén Ho dém ~
Gigi tinh Ho dém ~
b |Loai Ho dém ~
Khéa-Lép lanore
i M vach
H&ICHTrnh M3 thay thé
Khoa/Nganh Ma loai ban doc
Siachi1 Hovatén
Tén
Email
Bia chi anh
Gigi tinh
Naay sinh
Nién Khéa
Lép
Thigtl3p gia tri mc dinh | HE/C.Trinh
™ |KhoalNganh
Loaibandoc | C4nbé dpia cni 1 Ngay Lvién 17-Aug-2012 [~ | Ngayhéthan |17-Aug2022 [~
Dia chi 2
Email Lép | |
Dign thoai
Ngay Lyién | ] ®noaiNganh | |
Naay hét han
Ghi chdi
Léi canh bao
@® Béquanéutringma  (Tinh trang han ché Kigm tra Thedt
T.trang E.ghi

Budc 5: Thiét 1ap céc gia tri mac dinh: Céc gia tri can thiét cho mot biéu ghi hd

so doc gia, néu khdng ton tai trong dit liéu ngudn thi sé& sir dung gia tri mic dinh dé

thay thé:
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- Loai déc gia: Bat busc mdi hd so phai thuoc mét loai doc gia nhét dinh.

- Ngay thanh vién: Ngay chinh thuc la thanh vién cta thu vién, mac dinh la
ngay hién thoi.

- Ngay hét han: Ngay két thic han the, chuong trinh 14y mic dinh 13 4 nim ké
tur ngay la thanh vién.

- Nién khoéa, H¢ chwong trinh, Lop, Khoa/Nganh

Budc 6: Sau khi d3 nhap day du cac thong tin cho hd so ban doc, nguoi ding lya
chon mét trong 02 cach nhap khau:

e B6 qua néu tring ma: khdng nhap khau biéu ghi ban doc tring mé vach d ton
tai trong CSDL.

e Ghi dé néu tring ma: nhap khau biéu ghi tring ma vach va ghi dé 1én biéu ghi
da ton tai trong CSDL.

Budc 7: Kich Iénh Kiém tra: Nhan ndt Kiém tra chuong trinh sé& chi ra nhiing 15i
dir liéu hodc anh xa, chi ra dong dir liéu 15i trén tép Excel, néu 16i nghiém trong s&

khdng cho chay nhap khau.

Nhap khdu h 5o ban dec ®
TépExcsl  |CUsersiLIBRARIANIDsskiopiNhapKhauBanDoc sk M6
Anh xa dii liu X l i lidu
Sheet |Sheetl$ % Phan fich 09:46:39 SA - Kigm tra dii liéu
09:46:39 SA - Kigm tra di ligu..
Source Column Destination Column
M5 vach M5 vach v
Ho dém Ho d&m ~
Tén Tén v
Gigi tinh Gidi tinh v
> |Loai Ignore v
Khoa-Ldp Lép v
H&/CHTrinh H&(C.Trinh ~
Khoa/Nganh Khoa/Nganh ~
Biachi 1 Bia chi 1 v
Email Email v

Thiét I3p gia tri méc dinh

Loai ban doc SV chinh quy ~ Ngaytvién 17-Aug-2018 [~ | Ngayhéthan |17-Aug-2022 [Thd
menkhea [ ] Lep | |
mectah [ ] Knoagamn | |

® Boquandutringma () Ghi dé néu tring ma Chay Thodt

Budc 8: Kich lénh Chay: Thuc hién nhap khau dit liéu, chuong trinh s& théng
bao tién trinh trong cira s6 va trén thanh trang thai. Két qua sé duoc thong ké va thdng

bao lai sau khi hoan thanh:
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Nhap khau hd so ban dec X

TépExcel  |CiUsers\LIBRARIAN DesktopiNhapKhauBanDosxisx Ms
Anh xa i ligu X I i ligu
shest BT = S — 09:46°56 SA - Bat dau nhap kndu
SourceColumn | Destinstion Column ~Nhap khéu d liéu ban dec hoan thanh
M3 vach M3 vach ~ ~Téng hap DtNhan:
Ho dém Ho dém ~ | hhen 100
Tén Ten v B quad
Gigi tinh Gisi tinh ~
b |Leai Ignore ~
Khoa-Lép Lop -
H&/C#Trinh H&/C.Trinh -
Khoa/Nganh KhoalNganh v
Bis chi 1 Bia chi 1 v
Email Email v

Thiét 15p gia tri méc dinh

Loaibandoc |8V chinhauy ~ | Noaytvién 17-Aug-2018 [0~ | Ngayhsthan |17-Aug-2022 [~
Memkee [ ] Lep | \
mectin [ ] hoangin | \

@® Bsquandutringma O Ghi dé néu tring m4 Kigm tra Chay Theat

2.6 Quan ly théng tin ban doc

< Y nghia:

— Théng tin vé mot doc gia dugc KIPOSClient quan ly tap trung trong mot cira
s6 V6i nhiéu tab, sb luong céc tab nay tly thugc vao ngit canh va cac phan hé dugc
cai dat.

+¢ Céac chire nang chinh:

Quan Iy hd so ban doc

Quan Iy hoat dong s6

Quan ly hoat déng in

Quan ly tai khoan ban doc
2.6.1 Théng tin hé so ban doc

% Muc dich:

— Tab nay trinh bay céc thdng tin trong ho so doc gia va cho phép chuyén sang
giao dién cap nhat bang cach nhan nt Sira.

¢ Cac buwoc thuc hién:

Budc 1: Tai giao dién cua KIPOSClient kich chon Ban doc - Tai khoan, hé

théng hién thi giao dién xac thuc ban doc:
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55 Théng tin ban doc X

Ma ban doc l:l Ha&y nh&p ma barcode cho Ban doc!

HB sd Hoatdéng s5 Hoagtdéng in Tai khoan

Mahéthéng  PatroniD

Maphu AlternateCode

Ngaysinh  Date Of Birth

Note  Not
Licanhbso  AletMessage
Tinhtrang hanché  BlockCode

Stia

Tai lai Thoat

Budc 2: Nhap ma ban doc can kiém tra > Enter, hé thong hién thi giao dién thong

tin ho so ban doc:

85l Théng tin ban doc: Kipos Chigm x

{H3 50 Hoat déng s5 Hoatdéng in Tai khoan:?

M3 he
Mavach  chiemtt Ma phy
Tén  Chiém Ngay sinh
Hodém  Kipos Giditinn NI
Email  chiemtt@hiend Nodytvién 04-10-2017
Loaibandoc  CBGV:Can bs gidng Ngdyhéthan 04-10-2021
Knhéa-Lop HE/C Trinh
Khoa/Nganh Bign thoai
Biach CénatyHD Note o
¥ TK test
0416542 rangthuvien 2 6170009chiemtt Sia
Tai lai Thoat

2.6.2 Hoat dgng sé

¢ Muc dich:

— Cho phép can bo xem duoc toan bo cac hoat dong truy cap tai liéu sé cua ban
doc. Chuong trinh hién thi tén tai lidu, cap truy cap, luot truy cap, phi phat sinh...
cua tai liéu va tép tin cua tai liéu do

¢ Cac buoc thuc hién:

Budc 1: Tai giao dién cua Quan ly théng tin ban doc - kich chon tab Hoat
dong s6, chuong trinh hién thi giao dién tab Pang mwen la cac tai liéu dang trong

thoi gian truy cap:
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B! Théng tin ban doc: Kipos Chiém

i bn oo Kpos Chiam

H3 sq | Hoat 55| Hoat déng in  Tai khoan:?

Cap  Ngay

= Tai liu dang Iuu théng[ 1]
- Gido iinh chi it may 0 25.07-2018.. 26-07-2018

" Tép tin dang luu thang[0]

Budc 2: Kich chon tab Lich sir, hé théng hién thi toan bo cac tai liéu ban doc

tung truy cap:

85 Théng tin ban doc: Kipos Chiém

M ban oo Kpos G
Hbsg Hoatddng s6 Hoat dong in  Tai khoan:?

Bang mugn |[Lich s |

Cap  Ngay Hantra  SGlugt  Tignphi  Hoatddng
B-- Lich sl luu thong ti liéuf4] 15 0 Hoat déna
Gas well testing handbook / Amanat U. Chaudhry. 0 14-05-2018.. 21052018 5 0 Hoatdsna
- English B1 Listening_Audio 0 14-05-2018.. 21052018 4 0| Hoatdéna
English B1 Listening 0 14-05-2018.. 21-05-2018 2 0
Study English IELTS Preparation Seires 1 0 14-05-2018.. 21052018 3 0
- Lich si luu thong t5p[0]

2.6.3 Hogr dgng in

% Muc dich:

— Cho phép can bd xem duoc toan bo théng tin cua cac tai liéu dang muon: ma
vach, tén tai liéu, ngdy muon, han tra, tinh trang qué han hay sé ngay dwoc muon con
lai ...cta tung ban doc.

% Cac buéc thyc hién:

Buac 1: Tai giao dién cua Quan ly théng tin ban doc - kich chon tab Hoat
dong in, chuong trinh hién thi giao dién tab Pang mwen 14 cac tai liéu dang trong

thoi gian muon:
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5 Thang tin ban dec: Kipes Chiém X
5 [Fioal dng in | Tai khoan:?
Nggymign  Hantra Tign phi Tinhtrang Nsd
6000001042 Phucng phép ki hoc tiéng anh. Hoo phatam. Simple 1 28062018 03092018 Conlai(17Ngay)  chiemtt
6000001043 Phucng phép ki hoc tiéng anh. Hoc phatam. Simple 1 28062018 03092018 Conlai(17Ngay)  chiemtt
Thilsi Thost

Budc 2: Kich chon tab Lich sir, hé théng hién thi toan bo cac tai liéu ban doc

tirng muon:

a2 Thong tin ban doc: Kipos Chiém %

Ho sd Hoatdongs5 Hoal ddngin Tai khoan:?

Bang mudn(2). Qua han(0) | {Lich sd:
Ma vach Nhan d& Nody muidn Noaytra Tign phi Tign phat Tinh trang Med
3000000266 Gido trinh kinh t6 chinh tri Méc - Lénin - Diing cho céc k.. 17-07-2018 1707-2018 Triéc han(30 Ngay)  chiemit
6000001042 Phuong phap tuhoc tiéng anh. Hocphatam. Simple 1 28-06-2018 28062018 2000 Truée han(67 Ngay)  chiemit
6000000003 Am nhac Cham : Nhilng gié tri dic trun: ich 20052018 28052018 2.000 Triéc han(357Ng  chiemtt
7000000034  Thiétké hé théng digu hoa khang ki v 03052018 01-06-2018 22000 Quahan(22 Ngdy)  chiemtt

Tai lai Thodt

2.6.4 Tai khodan

% Muc dich:

— Tai khoan cua doc gia phan anh toan bo thong tin phat sinh ng va thanh toan
cua doc gia voi thu vién.,

— KIPOS cung cap giai phap quan ly tai khoan linh dong voi 02 kiéu phét sinh
Khoan ng va Khoan cd. Khoan ng la cac khoan chi phi phét sinh trong qua trinh st
dung dich vu cua thu vién: tién phat, tién phi dich vu,... Khoan c6 1a cac khoan ma
doc gia c6 kha ning thanh toan cho thu vién. Nhu vay KIPOS c6 thé quan Iy cac
khoan tra truéc cua doc gia. Trén tab thé hién can doi phat sinh: con no (néu 1a sb
am) va du c6 (néu la s6 duong).

— Céc loai khoan phi 1a can cir dé thu vién quan ly cac Khoan ng va Khoan cé
cua ban doc. Thu vién c6 thé ty dinh nghia c4c loai khoan phi dang dwoc ap dung tai
thu vién trén trang Quan tri (Administrator).
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2.6.4.1 Dinh nghia cdc khoan phi

Nguoi dung truy cap trang quan tri cua thu vién theo dia chi http://(tén
mién)/administrator

Giao dién Bang diéu khién hé thong s& hién thi, ngudi dung lra chon Ban doc =>
Loai khoan phi.

Pinh nghia cac khoan phi
I T S 7Y T N
101 Phi khai diém mugn tai ligu Cén trif dich danh loai khoan phi Chen ~
102 Phi phat qua han mugn tai liéu Can trir dich danh loai khoan phi Chon =
120  Phi gia han tai liéu Can trlr dich danh loai khodn phi Chon =
201 Phi khai diém truy cap tai ligu s§ Can trlr dich danh loai khodn phi Chon~
202 Phi mua mUc truy cdp tai liéu s6 Cén trif dich danh loai khoan phi Chen ~
301 Phi dich vu 1... Can trlr dich danh loai khodn phi Chon ~
302  Phidichwu 2. Can trir dich danh loai khoan phi Chon

(Hinh anh: Giao dién Dinh nghia cdc khoan phi)
Ngudi dung kich chon Thém dé thém méi 01 loai khoan phi.

Chi tiét X
Ma:
M6 ta:

Ty déng can trif ng Khéng cho phép v

e MA: Nhap ma dé quan ly céc khoan phi theo thir tu

e MO ta: Dién giai tén khoan phi

e Twddng cin trir ng:

+ Khdng cho phép: Khéng cho hé théng tu dong sir dung sb tién trong khoan co
cua ban doc ty dong thanh toan khoan ng cua khoan phi do.

+ Cdn trir dich danh logi khodn phi: Cho phép hé théng tu dong sir dung sé tién
trong khoan cé cua ban doc tu dong thanh toan khoan no theo khoan cé tuong tng.

VD: Khoan c6: - Phi phat qua han: 50.000

Khoan ng: - Phi phat qua han: 10.000
=> Tra ng: Khoan c0: - Phi phat qua han: 40.000

+ Cdn trir moi logi khodn phi: Cho phép hé théng tu dong sir dung sé tién trong
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khoan c6 cua ban doc tu dong thanh toan khoan ng theo khoan cé bt ky.

Sau khi thiét lap xong, nguoi dung kich Chap nhan dé luu lai théng tin cua khoan
phi, Bé qua dé thoat giao dién thém mai va khong luu cac thay doi.

Dé Sira hoic Xoa thdng tin caa khoan phi bat ky, ngudi dung kich Chon va chon
Sira/X04. (Viéc x0a cac logi khodn phi sé khong dnh huong dén céc khodn phi da

thiét lap va sir dung trén Client)

Héthéng ¥  Quan ly wel Bandoc~™ Thumuc~ Paumuc~™ Tailiéus6é~ Kiém dinh chat lugng ;ﬂé
Dinh nghia cac khoan phi Th:m Trq.;ifnp
Mé ta Ty déng ciin tri¥ ng
101 Phi khdi diém mugn tai ligu Cén trir dich danh loai khoan phi Chon~
102 Phi phat qua han mugn tai liéu Cén trif dich danh loai khoan phi Chon~
120 Phigia han tai liéu Céin trif dich danh loai khodn phi & sira
201 Phi khdi diém truy cép tai liéu s6 Can trir dich danh loai khodn phi i X:’:a
202 Phi mua muc truy cdp tai liéu s6 Can trir dich danh loai khodn phi Chon~
301 Phidichwy 1. Can trir dich danh loai khoan phi Chon~
302 Phidichwy 2... Cén trir dich danh loai khoan phi Chon~

2.6.4.2 Thong tin tai khoan ban doc trén KIPOS Client
Tai giao dién cua Quan ly thong tin ban doc - kich chon tab Tai khoan,
chuong trinh hién thi giao dién tab Phat sinh hién thoi gom cac khoan no va khoan

¢6 cua ban doc:

85! Théng tin ban doc: Kipos Chiem %

M ban doc Kpos O
H3s0 Hoatdéngsé Hoatdéngin Tai khoan:-26.000

Phat sinh hién thai | Lichsd |

Ngay Loai S&tign  Pata Nsd  Hoat ddng

= - Khoan nd(26.000)[3] 26.000 o Hoat déna

-+~ 6000001042 Phuigng phap ty hoc tidng anh. Hoc phatam. Simple 1 28062018 101 2.000 0 chiemtt | Hoatdéna
7000000034 Thiét ké hé théing digu héa khang khi va thng gié cho toa nha Trung tam Th.. 01-06-2018 102 22.000 0 chiemtt

- 6000000003 Am nhae Cham : Nhiing gid tri dac tring i Van Thu Bich 20-05-2018 101 2000 0 chiemtt
Khoan co(0)[0] o

» Khodn ne:

Trinh bay toan bo théng tin vé cac khoan ng chua thanh toan hét. Tong sé tién
cOn no hién thi trén tiéu dé cua tab.

— Nhan déIMb ta: La Nhan dé tai liéu phat sinh khoan no nhu phi thué/phat hoic

md ta vé mot khoan phi dich vu cua thu vién.
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- Ngay: Ngay phat sinh khoan ng/ghi ng
— Logi: Ma cua loai khoan phi
— Sé tien: Sé tién phat sinh cua khoan ng

» Thanh toan khodn ne

Thanh toan 1a xa ly bu trir gira khoan tién ng cua doc gia va khoan tién c6 (da
ndp cho thu vién). Chon mot khoan no va nhan nat Hoat déng => Tra ne;, giao dién

thanh todn hién 1én nhu dudi day:

85! Théng tin ban doc: Kipos Chiém %

HB so Hoatdéngss Hoatdéngin Taikhoin:-26.000

Ngay Loai S5tién  Data Nsd  Hoat déng
= Khoan nd(26.000)(3] 26.000
» 6000001042 Phiicng phap ty hoc ti¢ 2.000
7000000034 Thigt k& hé théng digu  Ngudn 22.000
6000000003 Am nhac Cham : Nhir _ 2000
® Tien mat b
Khoan c5(0)[0] 0
O TK trd tnide

Hoat dong

chientt

chiemtt Hoat déng

oolo o

chiemtt Hoat dong
Hoat déna

Tra

@ Toanbs 2.000.00|

O Métphan

[ Inbién nhan Ch&p nhan 85 qua

Tai lai Thodt

~ Ngudn: Thdng tin vé ngudn c6 dung dé thanh toan cho khoan ng.

+ Néu c6 khoan tra trugc caa doc gia, chuong trinh mic dinh chon khoan nay dé
thanh toan cho khoan ng dugc chon. Danh muc khoan tra truéc cho phép ban chon
khoan tra trudc nao thanh todn cho khoan ng nay.

+ Néu khong con khoan tra trudc nao con sb du, chuong trinh s& dwa vao lua
chon doc gia thanh toan bang tién mat. Thuc chat cia qua trinh thanh toan bang tién
mat 1a tao ra mot khoan phat sinh c6 twong duong véi khoan no va xir ly bu trir 1an
nhau.

- Tra:

+ Tra toan bo: Khi chon tra bang tién mat hoic khi tai khoan cé du tién bu trir
toan bo khoan ng thi Tra toan bo s€ duoc tu dong chon.

+ Tra mot phan: Boc gia khdng c6 khoan bu trir da thanh toan hét khoan ng dugc
chon hoic khong co du tién mat thi c¢d thé thanh toan tirng phan cho khoan no.

+ Kich Chéap nhan dé thanh toan, Bé qua dé hay thanh toan

> LUU Y: Nguoi dung c6 thé kich vao Hoat @ong cia Khoan ne' = kich chon

Tw dong cén trir dé thanh toan cho moi khoan ng néu tai khoan c6 du tién va phai
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thiét lap tinh nang nay cho Cac loai khoan phi trén trang Quan tri (Administrator).

> Loai bo khodn ne

Trong trudng hop can bd thu vién nham I4n trong viéc thém céc khoan phi phat
sinh cho ban doc dan dén cac khoan no khdng chinh xac, tai khoan phi 6 nguoi ding

kich chon Hoat dong => Bé qua, hé thdng sé& hién thi giao dién sau:

Mhiap vao Iy do d€ bé qua khoan phat sinh nay X

| |

Nguoi ding nhap ly do huy bo khoan ng va kich Chap nhan dé loai bo khoan
phi.

> LUU Y: Nguoi ding khong nén lam dung tinh niang nay, tranh anh hudng dén
nhitng dix liéu phat sinh trong qué trinh Iuu thong cua ban doc, gay sai Iéch dir liéu.
Do d6, diéu quan trong 1a nguoi dung phai thao tac ding cac tinh ning trén phan

mém.

& Théng tin ban doc: Trinh Duy Long %
Ma ban doc | longtd Trinh Duy Long

HB 56 Host ddng 55 Host ddng in Tai khoan:590.000
[ Phat sinh hign thai | Lich =i

Nhan d&/MS 15 MNgay Loai 56 hén D5 wa Msd Hoat déng
Khodn ndg(210.000)4] 210.000 1] Hoat déna
3000000245 Gido trink kinh t& chinh trj Mac - Lénin - Dung cho cac khdi nganh khdng chu... 03-08-2020 102 100.000 0 admin Hoat déng
Fund. I3 of supply chain 05-05-2020 200 5.000 0 aytem Hoat déna
M hizal b [Devarajan Th 3 Carlos Alberto Busso. Mohamed Hijri  05-05-2020 201 5.000 0 system Hoat déna
» tré coe 2003-2020 304 100.000 0 khangtk [[_Hg .
~  Khoan ci(800.000)3] 800.000 ] Hs W
déng phi khdi diém mudn TL 27-04-2020 1o 500.000 0 longtd
déng trude phi phat qué han 27-04-2020 102 100.000 0 lengtd Hoat déng
coc TL 20-03-2020 304 200.000 0 khangtk Hoat déng
Tail Biéng la

» Khodn co

Phan anh cac phat sinh thu vién thu tién tir doc gia. Mdi khoan cé phat sinh 1a
mdi lan doc gia tra tién cho thu vién. Cac khoan cé phat sinh trong qué trinh thanh
toan bang tién mit cho céc khoan no phét sinh s& ngay lap tic duoc chuyén sang Nhat
ky vi da bu trir hét vai khoan no.

» Thém khoan co:

- Tai giao dién cua cac khoan phat sinh hi¢n thoi - kich chon Hoat dgng ->

Thém tra caa dong Khoan cd, hé théng hién thi:
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sl Théng tin ban doc: Kipes Chiém x
HB =0 Hoatdéng s5 Hoat déng in Tai khoan:-26.000
Phat sinh hién thai | Lich suf
Nhan d&/Mé t& Ngay Loai S5tign  Datra Nsd  Hoat ddng
= Khoan nd(26.000)(3] 26.000 0 Hoat déna
6000001042 Phusng phap t hoc tiéng anh. Hoe phatam. Simple 1 28062018 101 2000 0 chiemtt | Hoat déna
000000034 Thist ké hé théing didu hi=bnnm bhisd oimm mif b i mbh T Th 04082040 » 22.000 0 chiemtt | Hoat déna
il 1
6000000003 Am nhac Cham : Nhing| ™ | 2000 0 chiemtt | Hoat déna
» Khoan co(0)[0] 0 0 Hoat déna
Phanloai theo CP | Phi khsi digm muon TL(-4000.00) v
M5 13 ]
ss L 1
Chép nhan 86 qua
Tailai Thoat

- Nguoi dung lya chon loai phi cho Khoan c6 theo danh sach da dugc dinh nghia
trong phan quan tri.

- Nhap mo ta cho loai khoan phi.

— Nhap sé tién twong tng véi so tién ban doc ndp cho thu vién.

- Kich Chip nhan dé thém khoan c6 vao hé thong/kich Bé qua dé huy thao tac
thém mai.

> Loai bo khodn cé

Trong truong hop can bo thu vién nham 13n trong viéc thém cac khoan cé (ban
doc ndp cho thu vién) cua ban doc dan dén céc khoan c6 khdng chinh xac, tai khoan
phi d6 nguoi dung kich chon Hoat déng => Bé qua, hé thdng sé& hién thi giao dién

Sau.

Mhip vao by do d€ bé qua khoan phit sinh nay x

Nguoi ding nhap ly do huy bo khoan ¢6 va kich Chap nhan dé loai bo khoan
phi.

LUU Y: Nguoi dung khdng nén lam dung tinh ning nay, tranh anh huéng dén
nhitng dir liéu phat sinh trong qua trinh luu thong cua ban doc, gay sai lIéch di lig¢u.

Néu loai khoan c6 di dugc thanh todn mot phan cho mét khoan phi ng, thi s&

khong thé loai bo.
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-ﬂmmma«;mmm >(-

Ma ban doc | longtd Trinh Duy Long
HB3d Hoatddng 35 Hoat déng in Tai khodn 500 000
[ Phatsinh hign thai | Lich sa
Nhan d&/MS t Ngiy Lopi  S&tén  Dawa Nad  Hoat
|~ Knoan no(210.000)4] ' i 210000 o  Hoat
: 3000000245 Gido tinh kinh 15 chinh i Mac - Lénin © Ding cho cic khdi nghnh khing chu_ 03-09-2020 102 100.000 0 admin | Hoatdéng
of supply ch 05052020 201 50000 0 system  Hoatdéna
IDewarajan Th Caros Alberio Bussa, Mohamed Hgn 05052020 201 5.000 0 systern | Hoatdéna
Ll 20-03-2020 34 100,000 0 khangte  Hoat ddng
= Knosn c3(800.000)3] 800.000 [} ' Hoatddna |
[T — 27-04-2020
— déng nidc phi phat qui han 27.04-2020
cocTL 20-03-2020

| Tsilsi | Dénglei

2.7 Quan ly thanh ly ban doc

<Y nghia

Thanh ly ban doc 1a hoat dong dua nhitng ban doc khong con nam trong dién
phuc vu cta thu vién (ban doc ra truong, ban doc vi pham néi quy va khong dugc
phuc vy, ban doc hét han thanh vién,...) vao danh sach thanh ly. Viéc lam nay nham
thng ké chinh xéac hién tai s6 lwong ban doc thu vién dang phuc vy, tranh nhitng sai
s6t, nham Ian trong viéc xu ly théng tin ban doc.

+ Cac tinh niang chinh

1. Nhap thanh ly ban doc méi

2. Quan ly thanh ly
2.7.1 Qudn ly thanh ly

<Y nghia

Quan ly tit ca cac ban doc da thanh ly va chd thanh ly theo céc bién ban thanh
ly, tat ca déu duoc quan Iy theo ting nam. Ngudi ding c6 thé d& dang tim kiém ban
doc thanh ly théng qua cong cu tim kiém véi nhiéu tiéu chi loc va két qua day du
théng tin can thiét.

¢ Cac bwoc thuc hién

Budc 1: Trén KIPOS Client, chon menu Ban doc => Quan ly thanh ly ban doc. Giao
dién Quan ly thanh ly s& hién thj.
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8 Quan ly thanh ly ban doc

| £ Pana xu ¥(3)
| &F D4 thanh Iy(4)
= 2019(2) »
H 202002
| &F Tim kiém

= [m]
mgnze Ma Naay Nagusi Ly do S6 ban doc
B «s6kTCK [2019-05-14 | chiemtt |HB 50 da hét han
1033 |BDTN201¢2020-03-30 |uyennt Ban doc t6t nghiép2019
103 BDTN 2020-04-10 |uyennt Ban doc t6t nghiép

X

54

Budc 2: Tai giao dién Quan ly thanh Iy ban doc, nguoi ding c6 thé lra chon céc trang

Giao di¢n quan ly thanh ly ban doc

thai: Pang xir 1y va D4 thanh 1y dé theo ddi cac bién ban thanh Iy.

- Pang xir ly: Ban doc dang cho dugc thanh ly. Bién ban ¢ trang thai nay cho phép
ngudi ding cap nhat, diéu chinh, bo sung thng tin ban doc can thanh ly hoic loai bo

ban doc thanh ly nham khoi bién ban.

- Pa thanh ly: Ban doc da duoc thanh ly. Bién ban ¢ trang thai nay khéng cho phép

ngudi dung cap nhat, diéu chinh théng tin trong bién ban. Dé b sung ban doc can

thanh ly hoic loai bé ban doc thanh Iy nham thi can Phuc hdi bién ban (xem hinh
duwéi: Giao dién chi tiét bién ban thanh Iy ban doc).

85 Quan ly thanh ly ban doc

W] Dang i 13)

ik D3 thanh y(4)

ik Tim kigm

Budc 3: Bé xem ndi dung bién ban thanh 1y, nguoi dung kich vao Ma cua bién ban

tai cot M4 hé thong.
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Ma Ngay Nguidi Ly do S6 ban doc
» S6KTCK 2019-05-14 | chiemtt Hb sd da hat han 54
BOTN201¢2020-03-30 |uyennt Ban doc t5t nghiép2019 il
BDTN 2020-04-10 |uyennt Ban doc t6t nghiép 4
OTEXIS12022-07-20 | khangtt Thanh ly ban doc hét han 0
7 7 -A 9 s - H = A 2 4 ¢
Danh sach cac bién ban thanh ly tai giao dién Qudan ly thanh ly
85! Thanh ly ban doc - a X
Mihéthéng  [EE Noay [19-072021 @~ Phuc hdi
MGi/Nhap Ra Excel
M&  CNTT2021TN Ngusi  khangtt
Lydo Ban doc t6t nghiép 1505CNT Béng lai
Mivach  Mathaythé Hovatén . T T B o L - S - Niyhéthan  Ghichd .
IRl 2091095 Lam Thi Ai Van NiF 1986  |SV 2018-202{ CNT1505 15-09-2015 1
2 |2091256 | Nguyén Thi Ngoc An NiF 1985  |SV 2018-202] CNT1505 15-09-2015 2
3 |2091257 Nguyén Quic Anh Nam 1984  |SV 2018-202] CNT1505 15-09-2015 3
4 |2091258 Khiéu My Anh NiY 1986  |SV 2018-202] CNT1505 |15-09-2015 4
5 2091259 Nguyén Hoang Anh NiF 1986  |SV 2018-202] CNT1505 15-09-2015 5
6 2091260 Nguyén Hoang Tuan Anh | Nam 1985  |SV 2018-202] CNT1505 15-09-2015 6
7 |2091261 Nguyén Quéc Bao Nam 1979  |sv 2018-202] CNT1505 15-09-2015 7
8 2091263 D6 Hifu Cdng Nam 1985  |SV 2018-202] CNT1505 15-09-2015 8
9 2091264 Nguyén Van Cudng Nam 1980  |SV 2018-202] CNT1505 15-09-2015 9
10 | 2091265 Dang Xuan Curing Nam 1982  |sv 2018-202] CNT1505 15-09-2015 10
11 (2091266 Sit Oufic Cifiina Nam 1983 |sv 2018-2021 CNT1505 15-19-2015 1

Giao dién chi tiét bién ban thanh 1y ban doc

Buéc 4: Tim kiém bién ban thanh ly. Tai giao dién Quan ly thanh ly ban doc, chon

Tim kiém.

Tim ban doc da thanh ly

E- ‘ Bén ngay

Gidi tinh
Loai ban doc
Ngaytviénti |

Ngay hh tii: |

Ghi chii thanh Iy

Tim kiém

Bo qua

Giao dién tim kiém ban doc thanh ly

GIAl THICH CAC TIEU CHI LQC BAN PQC PA THANH LY
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Tén tiéu chi loc/Nut Iénh

Y nghia

Ma M@ cua bién ban thanh ly
Ly do Ly do thanh ly cua bién ban
Negubi Tén nguoi lap bién ban thanh ly (c6 thé

Ia tén user cua ngudi 1ap bién ban)

Tir ngay ... Pén ngay

Tim bién ban thanh Iy duoc tao trong
khoang tir ngay — dén ngay

Théng tin ca nhan caa ban doc

Két hop cac thong tin ca nhan cua ban
doc dé tim danh sach ban doc theo: 16p,
khoa, nganh, ... hoic cu thé 01 ban doc
theo: Ho va tén, ngay sinh, sé dién thoai,
ma sinh vién,...

Gigi tinh

Giai tinh ban doc

Loai ban doc

Loai ban doc bi thanh ly: Céan b6 giang
vién, sinh vién, hoc vién, ban doc ngoai
truong,. ..

Ngay thanh vién tir ... Dén

Tim danh sach hoic ban doc bat ky theo
khoang ngay dang ky thanh vién trd
thanh ban doc cua thu vién

Ngay hét han tir ... Pén

Tim danh sach hoic ban doc bat ky theo
khoang ngay ban doc hét han khdng con
la thanh vién cua thu vién

Ghi chu thanh ly

NGi dung ghi chu cua bién ban thanh ly

Nat 1énh Tim kiém

- Thuec thi tim kiém két qua theo cac tiéu
chi loc ma nguoi dung da lua chon.

- Néu khong lya chon tiéu chi loc, phan
mém s& tim tat ca cac bién ban thanh ly
dang c6 trong CSDL.

Nut Iénh Bé qua

Huy bo thao tac tim kiém, dong giao
dién Tim kiém bién ban thanh ly

2.7.2 Nhdp thanh ly ban doc mgi
<Y nghia

Phan mém hd tro ngudi dung quan ly ban doc thanh Iy theo cac bién ban thanh
ly, voi day du cac thong tin nhu: ma qudn 1y bién bdn thanh Iy; ngwoi thanh Iy 14 ai;
ngay thanh ly; ly do thanh ly.

Ngoai ra bién ban thanh Iy con c6 cac tinh trang linh hoat khac nhau thé hién
trang thai caa bién ban nhu: Cho thanh 1y (cho phép nguoi dung tiép tuc bd sung
nhitng ban doc can thanh Iy vao bién ban ma chua thanh 1y ngay); Da thanh 1y (ban
doc dd dugc thanh Iy trén hé théng, néu mudn phuc hdi va loai bo khoi bién ban thi

hoan toan c6 thé thuc hién dugc).
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¢ Cac bwoc thuc hién

Budc 1: Trén KIPOS Client, ngudi dung chon menu Ban doc => chon Nhap thanh ly

ban doc méi. Giao dién nhap thanh ly ban doc s& dugc hién thi.

85! Thanh ly ban doc

Mahéthdng |

Ma

Ngay [20-07-2022 (@~

Nguéi

MGilNhap

Lydo

o —

Ma vach Mathay thé Ho vatén Giditinh iy

Ngay hét han Ghichd ha:

Budc 2: Ngudi ding nhap day du cac théng tin nhu:

HUONG DAN NHAP BIEN BAN THANH LY BAN PQC

Tén trwong tin/Nut Iénh

Y nghia

Ma M@ cua bién ban thanh ly
Ly do Ly do thanh ly 7
Nguwoi Tén nguoi lap bién ban thanh ly (c6 thé

dién tén user cua ngudi lap bién ban)

Ngay thanh ly

Ngay lap bién ban thanh ly

Ma vach

B1. Nguoi dung kich dup vao 6 nhap dir
liéu tai cot M& vach (xem phan khoanh
do anh trén)

B2. G ma vach hoac dan ma vach cua
01 hay danh sach ban doc can thanh ly
B3. Boi hé théng nhan théng tin ban doc
can thanh ly (phan mém hién th; day dii
cac cgt thdng tin cua ban doc la duoc:
ma thay thé; ho va tén; gidi tinh; ...)

Nut Iénh Meéi/Nhap

Khi nhan nat 1énh nay, moi dit liéu dang
nhap & bién ban thanh Iy s& mat di dé
nguoi dung nhap lai tir dau nhu 01 bién
ban mai (ap dung trong truong hop
nhdp sai tat ca, muon nhdp lgi tir dau).

NGt 1énh Luu

Khi nhan Luu, bién ban thanh ly s&
chuyén sang trang thai 1a Pang xir Iy
(xem chi tiét trang thdi dang xir Iy tai
muc 2.7.1)

Khi nhan nit lénh Lwu cdc nat Iénh sau sé hién thj
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Nut Iénh Thanh ly

Khi nhan nat Iénh nay, trang thai cua
bién ban sé chuyén sang Pa thanh ly =>
ban doc da dugc thanh ly.

Nut Iénh Xoa

Xo4 vinh vién bién ban thanh ly

Nut Iénh Ra Excel

Xuat cac théng tin trong bién ban thanh
ly ra file Excel.

Cach xoa ban doc khai bién ban thanh ly

B1. Ngudi ding chon vao sé thir tw tai dong cua thdng tin ban doc do.
B2. Dong thong tin ban doc d6 s& dugc bdi xanh hét la dat yéu cau (xem hinh dudi)
B3. Nhan phim Delete trén ban phim dé xoa.

2

M3 vach Ma thay thé Ho vatén

a
sint
» 1 OGS Nguyén Uyén NI | SV |27-03-2024 1

Loai ban Nién = A : Thi
doc Khoa Lép Ngay hét han Ghi chi hang
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3. Quan ly tai khoan dang nhap
3.1 Pang ki tai khoin dang nhap

M3i ban doc khi c6 yéu cau khai thac tai liéu caa thu vién thi can ding ky mot
hd so ban doc tai thu vién véi cac thdng tin yéu cau tir thu vién. Thu vién cap cho
ban doc véi 02 thong tin chinh 1a Thé ban doc va Tai khoén ding nhap. Db voi
c4c tai liéu truyén thong Ban doc ra vao thu vién, muon, tra sach thdng qua thé thu
vién, thi vai tai liéu sé ban doc duoc cung cdp mot Tai khoan ding nhap. Hé thong
KIPOS quan ly Tai khoan diing nhap cua ban doc théng qua hd so ban doc di ding
Ky V&i thu vién.

> LUUY:

~ Ban doc chi c6 Tai khoan dang nhap khi hd so ban doc co dia chi Email chinh
xéac. (Xem lgi muc 1.1 phan Email trong tai liéu nay)

— Trong truong hop ban doc muén thay d6i Email da cung cap, tha thu chi can
cap nhat dia chi Email mai cua ban doc vao hd so cua ban doc d6. Néu Email d6 chua
c6 user nao dung thi hé théng s& 1ap tic chap thuan Email mai. Néu Email d6 da c6
user khéac dung thi khong d6i dugc va cling c6 théng tin 16 rang trong Nhat Ky sir
dung trén trang Quan tri (Administrator).

Truong hop tai khoan dang nhap cua ban doc chua dugc duyét hodac dang & tinh
trang khoa khdng thé dang nhap va str dung dich vy ciia thu vién trén Cong thdng tin.
Thu thu 1am theo cac budc sau:

Budc 01: Bang nhap KIPOSClient

Budc 02: Kich chon phan hé Ban doc => Tai khoan

Budc 03: Nhap ma ban doc va nhan phim Enter.

Budc 04: Tai giao dién thdng tin ban doc, chon Sira (xem hinh Giao di¢n théng
tin ban doc)

Budc 05: Giao dién ho so ban doc hién thi, kich vao Tk. Piang nhap (xem hinh

Giao di¢n swra tai khodn dang nhap)
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# Théng tin ban doc: Nguyén Hong Vinh %
Mabandoc (111111 Nguyén Hang Vinh

Hb 80| Hoat déng 55 Hoot déng in Tai khodn?

Tailyi Déng lai

(Hinh dnh: Giao dién théng tin ban doc)

Tk. Béing nhip >

khangtk

trantienkhang2511@gmail.com

(1 Khaa

Chap nhan Ba qua

(Hinh anh: Giao di¢n sua tai khoan dang nhap)
Trén cira s6 giao dién Tai khodn ding nhdp thu thu co thé khda/kich hoat tai
khoan dé ngan chin hay cho phép ban doc dang nhap vao hé théng.

3.2 Nhirng truwong hop 18i khéng ding ki dwoc tai khoan ding nhap

Tk. Bang nhip x

Tai khoan chua dang ky

Email

01. Email ding ky cia ban doc da dwoc sir dung cho mét ban doc khéac trong
Hé thong

Ban doc c6 tai khoan dang nhap hop 1€ khi:
+ Tén dang nhap = Ma ban doc = M4 barcode

+ Email 1a duy nhat trong Hé thong
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+ S6 ki tu cia M4 barcode nho hon 6 ki tu

Chuong trinh mic dinh Tén ding nhap = M4 barcode (M4 ban doc), mat khau l1a
01 day Ky tu duoc giri vao Email cua ban doc sau khi tao tai khoan thanh cong. Dé
d6i mat khau, ban doc truc tiép truy cip vao dia chi Cong théng tin cua thu vién dé
doi mat khau.

02. Tai khoan ding nhép cia can by khong dwoc lién két dén thong tin ho
SO

Tai khoan cua can bo thu vién 1a dang tai khoan dic biét. N6 dugc tao truc tiép

trén trang Quan tri (Administrator).

Tai khoan ding nhap caa can bé thw vién Tai khoan caa ban doc
KHAC
Phai tao ho so ban doc va phai c6 dia
Tao truc tiép trén Administrator chi Email chinh x&c thi tai khoan mai
duoc tao lap.
GIONG

Dja chi Email dung dé tao tai khoan phai chinh xac (Gmail).

Khi tao thong tin hd so cho tai khoan cia minh, CBTV céan lam nhu sau:

1. Ma vach: nhap lai ding tén dang nhap tai khoan da tao trén Administrator

2. Email: nhap lai dung dia chi Email da tao lap tai khoan trén Administrator

Néu nhu sai 01 trong 02 thong tin trén thi tai khoan cia CBTV s& khong dugc
lien két dén thong tin ho so.
4. Quan ly giao dich lwu thong

< Y nghia:

— Bao gom toan bo cac hoat dong quan ly giao dich luu thong tai lidu cia ban
doc bao gém viéc thiét 1ap chinh sach cho dén cac hoat dong ghi muon, ghi tra, gia
han... tai liéu.

% Cac chire ning chinh:

Thiét lap chinh sach luu thong, lich phuc vu

Ghi muon, tra, gia han tai liéu

Quan Iy y8u cau dit muon

Xem nhat ky luu thong, kiém toan.
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4.1 Chinh sach luu thong

** Muc dich:

— Cho phép can bo thiét lap chinh sach luu théng linh hoat theo 3 yéu t6: Loai
ban doc, Loai dau muc va Vi tri kho tai liéu.

¢ Cac bwoc thuc hién:

Budc 1: Bang nhap giao dién quan tri KIPOSAdmin

Budc 2: Kich chon menu Pau muc = Chinh sach cho mwon, hé théng hién thi

céc chinh sach luu thong da thiét 1ap:

o o o + >}
Céc chinh sach cho mugn Thém Trg gidp
Loai ban | Loai dau | Vi tri dau Gidi han gia | Hiéu luc gia | Phat qud | Phi khéi | Phi t6i Gidi han
doc muc muc han han han diém da mu'gn
* * * 2 5 3 3 1 10 Chon ~
BDDB * * 1 & Sia
X Xda
BDML * * 15 5 3 3 2 15 g -
BDT * * 10 5 5 2 3 1.000 100.000 15 Chon~
BDT * 6 10 2 2 2 1 Chon ~
BDTT * * 2 2 2 2 1 5 Chon~
CBTV * * 2 1 1 1 6 Chon~
TVLK SV * 150 5 Chon~

+
Budéc 3: Kich phia bén trén giao dién, chuong trinh hién thi giao dién

thém méi chinh sach luu thong:

Chi tiét X

Loai ban doc Bat ky © Loai ban doc Loai daumuc @ Batky  Loai dau muc

[ e

ut Ban doc uu tién

Vitridaumyc  ®Batky Vit dau muc

Ky cho mugn 14 Phat qua han 1]
Ky wu tién: 5 Phi khai diém 0
Ky gia han 7 Phi t&i da 0
Gidi han gia han 3 Gidi han mugn 10

Hiéu luc gia han 3

Budc 4: Nguoi dung nhap thong tin vao cac truong tin sau:

Loai doc gia Loai doc gia muon tai liéu
Vi tri Vi tri/kho luu tai liéu
Loai dau muc Loai dau muc cua tai liéu
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Ky cho muon S6 ngay cho muon mic dinh

Ky wu tién S6 ngay qué han/tra cham khong tinh tién phat
Ky gia han S6 ngay cho muon thém néu yéu cau gia han
thanh céng

Gidi han giahan | S6 lan duoc gia han lién tiép cho 1 Bau muc

Hiéu luc gia han | S6 ngay trudc han tra, cho phép ban doc gia han

Phi qua han Tién phat mdi ngay qua han

Phi khoi diém Phi khoi diém muon tai liéu, hé thong sé ghi no

vao tai khoan cau ban doc ngay khi muon

Phi ti da Phi t6i da cho mot lan muon. Hé thdng tinh phi

khoi diém + tién phat khong vuot qua phi tbi da

G161 han muon S6 Pau muc duge muon ti da cing luc trong

cung Loai Bau muc, Vi tri kho

Budc 5: Kich Lwru dé luu chinh sach vao hé théng/kich Bé qua dé huy thao tac
thém mai.

> LUUY:

- Khi chinh sura chinh sach cho muon, chinh sach nay sé dugc cap nhat va chi
ap dung véi cac luot muon sau d6. Cac luot muon di thyc hién trude dé van ap dung
Vi tham s6 cil.

- KIPOS linh hoat trong chinh sach luu thong: st dung tham sé Bat ky (*) dé
lya chon tat ca: Loai doc gia, loai dau muc, vi tri. Gilp ngudi ding dé dang thiét lap
chinh sach, khéng mat nhiéu thoi gian dé thiét lap cho timg ddi tuong.

4.2 Lich phuc vu

% Muc dich:

— Cho phép can bo thiét lap cac ngay thu vién khong 1am viéc nhu cudi tuan, cac
ngay nghi I&. Chiic ning nay giup viéc thiét 1ap han tra cho tai liéu muon khong bi
trung vao cac ngay nghi caa thu vién.

¢ Cac bwdc thuc hién:

Budc 1: Bang nhap trang quan tri KIPOSAdmin

Budc 2: Kich chon menu Pdc gia = Lich lam viée thw vién, hé thong hién thi

c4c thiét 1ap sin co:
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Lich lam viéc thu vién

Thdi gian lam viéc binh thudng

Ngay lam viéc

Thir hai Thi ba Thir tu
Thit ném Thir sdu O Thu bay
O Cha nhat

Gid lam vigc

Budi sdng

T 07 v: 00 v Dén: 11 v: 30 v

Busi chiéu

T 13 ¥: 30 v Pén: 23 v: 00 v

Luu

Ngay nghi
41 19/01/2020 02/02/2020 ngh tét @ X Xoa
42 18/01/2020  02/02/2020  Nghi tét nguyén dan =} X X6a
Thém

Budc 3: Ngudi dung thiét 1ap Lich 1am viée binh thwong bang cach tich vao cac

ngay lam viéc trong tuan = thiét 1ap thoi gian 1am viéc trong ngay bang céch lua

chon gio lam viéc trong hop chon.

Lich |am viéc thu vién

Thdi gian lam
Ngay lam viéc
Thit hai
Thif nam
[ Chd nhat
Gid lam viéc

Buéi séing

Buéi chigu

Luu

T 07 ¥: 00 v Bén: 11 v

Ti: 13 ¥: 30 ¥ Dén; 23 v

viéc binh thudng

Thir ba Thir tu
Thi sau O Thir bay
30 ¥
00 v

Budc 4: Nguoi dung thiét 1ap Ngay nghi dot xuat bang cach kich chon vao Thém

phia cudi giao dién, chuong trinh hién thi giao dién thém méi nhu sau:

Chi tiét
Ma:
Tir ngay (dd/MN

Thai gian:

M6 ta:

X
OJHang nam

iz Dén ngay (dd/M | &

d

Nhap céc thdng tin mé ta, thoi gian > kich Chap nhan dé luu vao hé théng.

> LUU Y:

Hé thng diéu chinh sau khi thém mot ngay nghi mai: Tt ca ban doc muon tai

liéu ké tir ngay thiét 1ap s& c6 ngay téi han tra b qua ngay nghi.

4.3 Ghi mugn
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Cho muon 12 tAc nghiép tai ban luu thong, khi doc gia yéu cau va tai liéu da sin
sang, thu thu thuc hién thao tac vai KIPOSClient.
Cho muon tur trinh don: Lwu thong = Mwon/Gia han giao dién Cho muon sé

xuét hién nhu hinh sau:

Che mugn - X

Mabandoc | | Haynhapmabarcode cho Ban doc!

Théng tin ban doc Ban doc - mudn

M3 hé thén

Ngay tvién

Khoa-Lap

KhoalNganh
Diachi1
Biachi2

Nhap:

Sta Bong lai

(Hinh anh: Giao dién kiém tra ban doc)

Trén giao dién nay, thu thu dung may quét ma vach hoac nhap tay vao ma vach
cua thé doc gia va nhan Enter.

Chuong trinh s& kiém tra xac thuc ma sé caa doc gia, néu ma sd 1a chinh xéc,
chuong trinh s& Kiém tra cac diéu kién cho muon khac dé quyét dinh hoic thdng béo
dé tha thu quyét dinh c¢6 cho doc gia nay muon tai lidu hay khong.

- Tinh trang han ché: Néu doc gia roi vao mét trong céc tinh trang bi khoa
(block status), chwong trinh s& tir chéi cho muon.

~ L& canh bao: Néu doc gia roi vao maot trong cac tinh trang han ché mém,
chuong trinh s& théng bao tinh trang va thi thu c6 thé tir chdi phuc vu hoic chi nhac
nho va tiép tuc cho muon.

Qua trinh kiém tra thong tin doc gia xong va c6 thé cho muon, chuong trinh s&
hién ra giao dién cho muon tai liéu nhu dudi day:

Theo mic dinh tab Ban doc-mwon s& kich hoat, tuy nhién ban cé thé kich vao

tab Thong tin ddc gia dé xem hd so doc gia.
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Che mugn
Ban doc mugn qui giéi han cho phép

Mé bandoc [111111] Nguyén Hang Vinh

Théng tin ban doc  Ban doc - mugn

Ngaysinh  28-12-1974
: o
Ngayhéthan 31~
h
HEIC Ty
KhoalNganh  Tinhoc quan iy e
Dignthoai 0982388468
Biachi1  Bi-4 KBT 54 Ha Binh
Ghichy Hién dang bitheo déi béi co quan anninh quée [
‘ Léi canh béo

Nhap: 201109112154 admin | 201109112154 admin )
Tinh trang han ch&

Sta Bong lai

(Hinh anh: Cho muon — Thong tin déc gia)
O day trinh bay day du thong tin vé ho so cia mot doc gia, thu thu 6 thé tiép tuc
kiém tra dbi chiéu véi thuc té, dua ra canh bao hoac tir chdi cho muon. Pé cho muon

tai liéu chuyén sang tab Ban doc - muon

Cho mugn - x
an doc mugn qué gidi han che phép
M3 ban doc 111111 | Mouysn Hang Vinh
Théng tin ban doc
Kidu cho mudn Thang tin
® Thong tudng SG6 dutai khoan  40.000
Bang mugn: 3 Gidi han: 2
© An dinh han t3 Quéhan 1 Yéucau 0
Bau myc
Mé vach d&_. Nhan d& MNody mudn Han trd Kigu cho mugn Cée hap phén Lénh
8000001135 Tréd chdi chién thing cude séng 04-07-2018 11:53  16-08-2018 Théng thudng
HV100446 Bi du lich nudc ngodi - Lap ka hoach | Nguyén 03-08-202016:39  07-09-2020 Thdng thudng Gia han
- Remaove Spaces [ M3 Vach [
Bién lai mugin tai lidu v In Cho mugn

(Hinh @nh: Giao dién Déc gid-muon)

> LUU Y: Dé thao tac thuan tién trong qua trinh 1am viéc hé théng cho phép sir
dung céc phim tat:

+ Ctrl + F4: Cho muon va gia han

+ Ctrl + F5: Nhan tra

+ Ctrl + F6: Thong tin ban doc

- Kiéu cho muon:

o Théng thuong: Ap dung cac chinh sach cho muon d thiét lap trong luu thong.

o Chon thai gian: Chon han tra ¢ dinh, cac tham sé tinh toan khac ap dung
theo loai dau muc.
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Thong tin: Cac thong tin lién quan dén muon va tai khoan cua doc gia.

o Tai khoan: Téng sé tién No hodc C6 cua doc gia véi thu vién

o Pang muon: S6 tai liéu dang muon

o Qué han: S6 dau muc dang qua han do doc gia nay muon

o Gidi han: S6 dau muc téi da doc gia duge muon trong cung mot thoi gian

PAu muc: Cac dau muc doc gia muon trong phién 1am viéc hién thoi. Can bo

kich vao Ngay mwon dé sap xép cac dau muc theo ngay muon thuan hoic nghich.
Tay vao sap xép thuan hay nghich ma Dau muc méi cho muon thém vao cudi hoic
thém vao dau danh séch tai liéu dang muon

— In phiéu bién nhan:

Néu c6 d¢au muc moi muon trong phién cho muon, hé théng sé in bién lai cho
dau muc méi muon, néu khdng sé in cac dau muc dugc chon trong danh séch hoic in
ca danh sach néu khéng dau muc nao duoc chon.

> LUU Y:

- Chirc nang in phiéu bién nhan chi duoc tich hop véi cac thu vién co yéu cau va
cd may in.

- Sau khi cho muon, thu thu déng ctra s6 lai. Clng maot lGc thu thu c¢6 thé mo
nhiéu phién cho muon véi vai doc gia.

4.4 Gia han

Doc gia co thé yéu cau gia han tai liéu dang muon, néu chinh sach ap dung cho
phép, thoi han tra tai liéu s& duoc 10i lai mot khoang thai gian theo thiét lap. Bé truy
cap tinh ning nay tha chon vao Iénh Gia han cua dau muc can gia han trén giao dién

tab Cho muon:
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M&ban doc |khangtk

Théng tin ban doc  Ban doc - mugn

Tran Tien Khang

Kiéu cho mudn Thang tin

@ Thang thusng S6 du tai khodn 0

Bang mugn: 3 Gidi han: &

O An dinh han tra Gia harcNgén nglr 14p tinh €/ L& thi C X han Yaucdu 0
Béu muc Ngéy 15i han h.ai
Mé& vach da._. Nhan & Moy i han mdi 06052020 B+ Kidiu cho mugn Cachopphdn  Lénh
66600003  Ngén ngllI3p trinh C / L& thi C : Théng thiding

Phi gia han 0
Chiip nhin B3 qua
Remove Spaces [] M3 Vach

Bién lai mugn tai du v In Cho mugn

(Hinh dnh: Gia hgn tai ligu)

DPdng y gia han nhan Chap nhan, khong dong y nhan Bé qua.
4.5 Ghi tra

Két thiic mot chu ky lwu thong tai liéu khi doc gia sir dung xong tai liéu va dem
tra lai cho thu vién. Thu thu kiém tra tinh trang tai liéu: thanh phan chat luong. Khi
chap nhan tiép nhan lai tai liéu, thu thu truy cap téi tinh nang Nhan tra tai liéu thong
qua trinh don cua KIPOSClient: Luu thong - Nhén tra.

Cira s6 nhan tra tai liéu nhu hinh dudi day:

- Thiét lap:

o Chon gid/Ngay: Ngay tra mic dinh 12 ngay gio hién thoi caa hé théng. Tuy
nhién trong mot sé trudng hop dac biét thi thu ¢6 thé thay doi ngay gio vé qué kh
dé tranh doc gia bi phat tién. Vi dy, thu vién nghi 2 ngay trudc do, doc gia khdng tra

duoc tai liéu.

Thong tin tra:

(@]

Ban doc: Thong tin co ban cua doc gia

Nhan dé: Tén diu muc duoc tra

O

o Noi luu trir; Vi tri luu trit cia dau muc.
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Thigt 3p
O Chon gid

Théng tin tra
M3 bandoc nganpt

Naay 2 Tan Phin

Bau myc

Tién phi
2000 1]

Déng Mdvachdd.. MNgdy mudn Han tra Nogay tra Cuid haningay) Tién phat  Cac hdp phan Yéu clu

1 6000001047 12-06-201815:58 13-06-2018 12-06-2013 15:59 -1

| M vach daumyc ||

(Hinh anh: Giao dién nhan tra tai liéu)

Quét ma dau muc cua tai liéu nhan vao, nhan Enter hoic Trd. Chuong trinh thuc
hién viéc kiém tra xac thyc thong tin diu muc, thay doi trang thai dang muon vé c6
hiéu luc, tinh phi phat, néu xuat hién khoan phat, chuong trinh ty dong ghi vao bén
no cua tai khoan nguoi muon. Xem chi tiét trong quan ly tai khoan doc gia.

Dé biét théng tin chi tiét vé hd so ban doc va tai liéu ban doc muon, can bo thu
vién c6 thé kich xem thong tin ban doc va thdng tin biéu ghi thu muc bén gdc phai

giao dién.

Thong tintra

Ma ban doc
Tén

Nhan d&

Vi tri

nganpt
Phing Ngan /(CBGV/

Phudng phap tJ hoc tiéng anh. Hoc phat am., Simple 1
6:Sach Tiéng Viét

(Hinh dnh: Giao dién kich xem thong tin ban doc va biéu ghi thur muc)

> LUUY:

— Trudc ngay han tra tai lisu mot khoang thoi gian (theo thiét 1ap chinh sach luu
théng muc 2.1) hé thong s& tu dong giri Email théng bao ban doc con lai bao nhiéu
ngay la téi han tra.

— Néu dén ngay han tra, ban doc khéng mang tai liéu tra cho thu vién thi hé
thdng sé& tu dong gui Email thong bao téi cho ban doc sé ngay qué han va muac phi
phat (theo thiét Idp chinh sdach heu théng muc 2.1)

- Ban doc muon qua han tai liéu sé:

+ Khong thé dang ky vao - ra thu vién

+ Khéng thé muon duoc chia khod ta d6
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+ Khong mugn duoc tai liéu

+ Khong thé doc tai liéu s6

= Ban doc can tra tai liéu cho thu vién va thanh toan cac khoan phi (néu c6 thiét
lap) dé tiép tuc sir dung céc dich vu cua thu vién.
4.6 Quan ly yéu ciu dit mwen
4.6.1 Piéu Kién dat mwon

- Ban doc:

+ Phai c0 tai khoan ban doc tai thu vién

+ Phai dang nhap trén Cong thong tin trude khi dit muon

- Tailiéu:

+ Pau muc phai thudc thu muc duoc Cong bé.

+ Pau muc thuoc kho Cho phép luu thong.

+ Pau muc dugc phép luu thong.

+ Pau muc duoc phép dat muon.

CA4c tai liéu hién c6 cua thu vién thudng da duoc céng bd va duge phép luu thong.
Dé ban doc c6 thé dat muon, can bd can chuyén tinh trang cho cac dau muc thudc
trang thai duoc phép dat muon. Cac budc thiét 1ap tinh trang dugc thuc hién nhu sau:

< Truong hop 1: xir Iy lai cac dau muc da co trong kho

Buéc 1: Bang nhap KIPOSClient

Buéc 2: Kich B sung => Quan ly kho

Buwéc 3: Dya vao cac didu kién loc dé loc ra cac dau muc can xir 1y (cho phép dat
muon) => Kich Tim kiém

Bwéc 4: Boi den tat ca cac dau muc can xu ly => Kich chon Xir Iy 16 => Chon

tén truong 1a Cho phép yéu cau; Pat gia tri 1a: C6 => Kich Chap nhan => Yes
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8l Quin Iy kho - [m] X
Théng ké kho  Kiém ké kho
Bigu kién loc
Vit | Muon sinhvién v|  Losidaumuc Tatea v Ngay nhap ti Cho phép yéu cau | Batky v xéa
Ma th muc - Tinhtrang | Tatea ~|  Ngaynhap dén Hung sépxép | Nodytaoltangdan) ~| | Timkiém
Dong  Mathimue Mavach KyhizuPUXG Cutier  Bansao Nhands Nha xudt bin G Namab Vit Ks Losid.. Timhtr. Choph. Ne”
83 4 MSVLHCO471 341122 PH-P, 3 Kythudtsoan théo hdp ddng kinh &, hop déng... Théng ke. 0 18 MSV  LHC  STK Knang
7 4 MSVLHCD470  34(V)122 PH-P. 4 Ky thust soan th3o hep dBng Kinh t5, hop d8ng...  Théng ke, 0 19928 MSV LHC STK Khéng
& 4 MSVLHCO483 3401122 PH-P, 5 Kithustsoan thio hoo ddna kinh 2 ha déna..Théna ké. 0 188 MSV  LHC  STK Knéng
o 4 MSVLHCO488 34122 PH-P, 0 18 MV LHC  STK Knéng
a7 4 MSVLHCO467 34122 PH-P, 0 1% MV LHC  STK Khéng
88 4 MSVLHCO486 34122 PH-P, Ton vt | [ o] |0 1B MsV LG STK Khéng
89 4 MSVLHCD465 34(v)122 PH-P. o 1988 MSV LHC STK. Khéng
%0 4 MSVLHCO464 34122 PH-P, Batgiabila [G3 ol 0 1B MsV  LHC  STK Knang
91 4 MSVLHCD463 34(v)122 PH-P. 0 1998 M8V LHC STK. Khang
o2 4 MSVLHCO462 34122 PH-P, Chap nhan B qua 0 18 MSV  LHC  STK Knang
93 4 MSVLHCD461 34(v)122 PH-P. 0 1998 MSV LHC STK. Khéng
o 4 MSVLHCO480 3401122 PH-P.. 14 Kythudtsoan thio hop dng kinh €. hap déng.. Théng ké. 0 198 MSV  LHC  STK Knéng
3 4 MSVLHCO458 34122 PH-P.. 15  Kythustsoanthio hop d8ng kinhts hop ddn.. Théng k. 0 18 MV LHC  STK Knéng
% 4 MSVLHCO4SE 34122 PH-P.. 16 Kythustsoanthiohop déng kinht. hop dang.. Théng k. 0 1% MSV  LHC  STK Khéng
o7 4 MSVLHCO457 34122 PH-P.. 17 Kythuatsoan thio hop déng kinht5, hop déng.. Théng ke, 0 198 MV LHC  STK Knang
o8 4 MSVLHCO456  34(v)122 PH-P. 18 Ky thutsoan thao hop dang kinh t&, hop déng...  Théng ke. 0 1998 MSV LHC STK Khang
o 4 MSVLHCO485  34()122 PH-P.. 19 Kythustsoan thio hop d8ng kinh . hap dang... Théng ké. 0 1 MSV  LHC  STK Knang
100 4 MSVLHCD454 34(v)122 PH-P. 20 Kythustsoan thio hop déng kinh t&, hap dong... Théng ke, 0 1998 MSV LHC STK Khang
v
< >
11332 (133143) Déngirang: 100 2 Sila Thémvaogis Ra Excel Thoat

< Truong hep 2: thiét 1ap cho cac dau muc mai sinh

Tai giao dién thém maéi dau muc, can bo tich chon thém diéu kién Cho phép yéu

cau, lya chon cac thong tin khac => Kich Luru

Théng tin dau muc

Théng tin mé ta

MaTM. 7813
Tacgia Nguyén ThiVan
Nhan d&

Théng tin dau muc

Xéc |ap quy trinh cdng nghé san xuat Surimi tli ca Mdi va thd nghiém san xudt san pham mé

Ky hiéu PLIXG

Mavach Sinh mé Ban sao

Lomi ddumue | Khéa ludin (sinh vign) v Ky higu

Vit | Kho doc Sinhvién < cacdonw [ |
Ke v
i v Cho phép uu théng
3M Media Type: | 1Book v| ® bungma (,a

semanh |1 [% Gia O Dingkyluuthéng 0 =

Li canh bso

Tinh trang han ché

Nhgp:

200306050000 admin | 200306050000

Luu Thoat

4.6.2 Qudn Iy yéu cdu dat muwon

DPé xem va xir Iy toan bo cac yéu cau dat muon cua ban doc, tai giao dién lam

viéc KIPOSClient,

can bo thyc hién thao tac: Kich chon Luwu théng => Yéu cau

85! Théng tin ban doc dat mugn - o *
Bangyeucau Lich siiyéuciu
Naay k& hoach mugn
Ma Na “
Yeu Ban doc Nhan d& Vit 92y Mé ta This thu ghi chi Lénh
o psinh
1 Tran Xuan Tinh Nghién cifu bién dang kién tao va | Kho doc Sinhvien | 27-11-2017 | Thi gian dy kién dén
tinhtx dit gay sinh chain phuc vu xdy dung mugn: (27-11-2017:04-12-2017)
» cdc edng trinh Ién ven bién / Phan Ban doc ghi chi:ok Tir chéi
Trong Trinh (ch bién) vai nhifng
ngui khac(57823)
2 |65 Tran Xuan Tinh Export and Import oracle Data Kho murgn 27-11-2017 | Yéu cau dich danh dau
tinhtx dump(70569) muc:3000038213
Thai gian di ki€n dén "
mirgn:(27-11-2017:04-12-2017) TG
Ban doc ghi chi:ok
3 |™ Trén Thi Chiém Con Meo va Chii Chugt T Hon : | Kho tham khao (SDH | 06-12-2017 | Thi gian du kign d&n
chiemtt Gianh cho hoc sinh c&p 1. Tép 1, | cii) mugn:(06-12-2017:07-12-2017)
Con méo méc ket(70481) Ban doc ghi chii:em mudh mugn Tir chéi
cudn nay
v
n Rows: ~
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Can bo c6 thé loc cac thong tin dat muon cua ban doc bang cach két hop céc tiéu
chi: kho, ban doc...

Giao dién quan Iy yéu cau cho phép can bo loc, xem cac thong tin dat muon cua
ban doc, lich sir cac yéu cau d6. Bong thoi cho phép can bo tir chdi cac yéu cau trong
truong hop tai liéu 6 chua thé cho muon.

Dé tir chbi mot yéu cau dat muon, can bo nhap ghi chi (ly do tir chéi) vao yéu

cau dat muon => Kich Tir chdi => Yes

52 Théng tin ban doc dit mugn - o
Bang Lich sty
Ngay k& hoach muign
Mabandos [ ] Kho [Tatca B Tingas Timkism
vamime [ ] emume [ ] Bénngiy B e
Ma Naa
véu Ban doc Nhan d& aav This thu ghi chi &nh
cau
3 |7 Tran Thi chigm Con Méo va Chil Chugt Ti Hon : Gid
chiemtt cho hoc sinh cdp L. Tép L, Con mé 2-2017)
méc ket(70481) o Ban cé chic musn ti chdi yéu cau nay ci ban d in mugn Tir chéi
5 |75 Tran Thi Chigm KE toan tai chinh : Ly thuyét - Bal tg Thai gian nay da c6 ban doc khac dat
chiemtt Bai giai / L& Thi Thanh Ha, Nguyén Yes No mugn. Trén trong!
Quinh Hoa (chi bién) va nhiing ngu
khac(29220) [MUGR(13-12-2017:20-12-2017) ¢ chi
Ban doc ghi chi:Em rat can tai
ligu nay d& hoan thanh bai tap,
mong thir vién gip da!
5 72 Hoang Long Nghién ciru bién dang kién tao va dit | kho doc Sinhvien  |30-11-2017 | Yéu cau dich danh dau
longtd gdy sinh chdn phuc vu xay dung cdc muc:1000028070
cdng trinh In ven bign /_Phan Trang Thi gian du kién dén -
” Fows [

4.6.3 Huéng ddn ban doc diit mwen tai ligu trén Céng thong tin.

Dit muon tai liéu trén Cong thong tin 1a tinh ning cho phép ban doc chu dong
dat muon tai liéu minh can ma khdng can dén truc tiép thu vién hay gigi han thoi gian
nao.

Dé dat muon tai lidu, ban doc chi can tim kiém minh can trén cng théng tin, sau
d6 chuyén sang tab Dau muc (nhue hinh dudi).

Néu dau muc cua tai liéu cho phép dit muon thi & hién thi dau hiéu cho ban doc
thay: s6 ma vach s& cho phép click (mau xanh), Cot gia tri Pat chd sé& hién thi cho

phép Pat mwon tai ligu.
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THONG TIN BIEU GHI

» Gido trinh

Ky hidu PL/XG: 004 H6788
Nhan dé: Gido trinh Tin hoc Mos 2 :

Mo ta Marc Tai lidu s6(0)

Ban Tinh Thanh
Déng Phén loai sao trang phén Dit chd
1

Séch mugn vé
nha

Bat mugn tai
lidu

1 078156 §Q4_Kho Mugn 004 H6788

Séach mugn vé

2 078155 Q4_KhoMugn 004HG788 - 2

3 o7sisy F12Kho 004 He7gg | Sach mudn v 3
Mugn_01 nha

4 o7eisz J12Kho 004 He7ag | S9ch mudnve 4
Mugn_01 nha
Q12_Kho Séch mugn vé

5 078154 o 004 He788 7 5

Sau khi chon chinh x4c ddu muc can dit muon, hé thdng s& hién thi ra giao dién sau,

nhan Tiép tuc:

Dat mudn tai liéu

Ho tén: louis khang

Nhan dé: Gi4o trinh Tin hoc Mos 2 : Microsoft Excel - Microsoft Powerpoint (Téi ban, cé hiéu chinh) / Ts.Hoang Tung chtl bién...[Va nhifng ngudi khac]

@ Pich danh tai liéu ndy 078156, Yéu céu: 0, S&n sang

© Ban bat ky

Tiép d6 hé théng s& hién thi ra giao dién thong tin ngay bat dau 1a ngay ma ban doc

yéu cau dat muon va ngay hét han sé& 1a ngay hiéu luc cua yéu cau dit muon bi bo

qua. Ban doc can nhap ghi chu dit muon tai liéu ¢ CBTV ndm dugc nhu cu va

chuan bij tai liéu cho ban doc.

Luwu y: Khoang ngay bat dau va ngay hét han ban doc s& khong dugc phép tuy chon

ngay, ma quyén thiét 1ap s& do CBTV thiét lap trong hé théng (Mdc dinh 12 07 ngay).

Bat mudn tai liéu

Ho tén: louis khang

Nhan dé: Gido trinh Tin hoc Mos 2 : Microsoft Excel - Microsoft Powerpoint (Tai ban, cé hiéu chinh) / Ts.Hoang Tung chti bién...[Va nhig nguti khac]

Ngay bat dau 16-06-2021 o
Ngay hét han 23-06-2021 i)
Ghi cha Em chdo ¢6 thi thy, em mudn d&t mugn tai liéu nay a. Sdng mai em sé& dén thu vién dé mudgn tryc tigp tai lidu. Em cam dn co/|
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Buéc cudi cung nhan Chap nhan dé xac nhan viéc dit muon dugc hoan tat.
4.7 Quan ly vao ra thw vién

Quan Iy ra vao 12 mot tinh nang tién ich dbi véi thu vién. KIPOS hd tro tinh ning
nay nham gilp can bo thu vién co thé quan ly sé lwong ban doc ra vao cling nhu d&
dang trong viéc thong ké duoc sé luot ban doc ra vao thu vién theo khoang thoi gian
nhét dinh. Tir 46 nim duoc héu qua hoat dong cua thu vién dé cd phuong hudng diéu
chinh giup hoat dong thu vién duoc hiéu qua.

= Cac bwéc quan ly vao — ra thw vién:

Trén giao dién phan mém kich chon biéu tuong | 3 giao dién tiép tan hién
thi.
Thiét 1ap cau hinh

Truéc khi tién hanh vao ra can bo cé thé thiét 1ap cau hinh bang céach:
Kich chon Hé théng > Chon Céu hinh 2 Giao dién thiét 1ap cu hinh vao ra
hién thi.

Cai dat
Quy trinh Ché dé kiém tra
() Chikigm tra vao [ &u cau mét khiu

(") Chi Kiém tra ra Tu déng duyét qua

(®) Kiémtra vao -ra

Thigt 13p khic

Séhigtxem 1 12| Chiphanh | Thu vign Trung t3m

Thdi gian chdfs) 152

Chap nhan Bé qua

Quy trinh:

- Chi kiém tra vao: Hé thong chi thiét 1ap kiém tra thong ké luot ban doc vao

- Chi kiém tra ra: Hé thong chi thiét 1ap kiém tra théng ké luot ban doc ra

- Kiém tra vao- ra: Hé thong thiét lap kiém tra thdng ké ca luot ban doc vao — ra
Ché a¢ kiém tra:

- Yéu cau mdt khau: Ban doc nhap ma thé va mat khau khi dang ky vao ra
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Dang ky vao thu vién

Hom nay: 25-06-2017

Mhap ma ban doc

nganpt

MNhap mat khu

Xac nhan

(Hinh anh: ban doc phdi nhdp mdt khau vao ra)

- Tw déng duyét qua: Ban doc chi quet ma thé khong phai nhap mat khau.

Hom nay: 25-06-2017

MNhdp ma ban doc

(Hinh dnh: tw dong duyét vao ra)
Thiét 1ap khac
~ S6 ot xem: Sb luot hién thi ban doc gan nhat ding ky vao thu vién trén giao
dién.
- Thei gian cho: Tinh bing don vi gidy, cho phép thiét 1ap thoi gian giira cac
lan quét ma tu db sau khi quét ma ban doc

Pang kv vao:

Trén giao dién L& tan kich chon Quan Iy vao ra = Ping ky vao = Giao dién
méi hién thi > Nhap ma ban doc = Enter.
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Nhap mé ban doc
— o Ten
Thdi gian vao
Ma ban doc
Ngay sinh
Ngay tvién Ma ta dé
Ngay hét han Bang mudn
Loai ban doc Qua han
Ghichd

Ngay hét han Thai gian

Ngay thanh vién

(Hinh anh: Giao di¢n dang ky vao)

Dang ky ra:
Trén giao dién L& tan kich chon Quan ly vao ra = Ding ky ra = Giao dién

méi hién thi > Nhap ma ban doc > Enter.

He Théng | Quanlyvaora | Quanlytidé BaoCao  Trd Giip

ang ky vao Eng ky ra
Bang ky Théng tin ban doc

Haogfnayla  2017-06-25

Nhap ma ban doc
— Hova Ten
Thdi gian vao
Thai gianra
M& ban doc
Ngay sinh
Ngay tvién Ma w1 do
Ngay hét han Bang mucn
Loai ban doc Qua han
Ghichd

Thdi gian vao Théi gian ra

Ngay thanh vién Ngay hét han

(Hinh anh: Giao dién dding ky ra)

Hoac can bo thu vién ciing ¢ thé kich vao biéu tuong trén giao dién
Trd Gidp

Hé Thdng Quanlyvaora Quanlytidd BaoCao

- <d =

| Béng ky vao ||Bdng kv ra | Béo céo

BAao cao thong ké:

Dé quan 1y va thdng ké sb luot vao ra tai thu vién, nguoi dung truy cap vao dia

chi trang quan tri: http://tenmien/administrator . Tai danh muc trinh don, nguoi dung

Iya chon Thw vién => Bao cao => Bao cao vao ra thw vién


http://maychu(tenmien)/kiposadmin

Béo cia Chayloi Xulit khlu Trg gidp

© Béo céo biln myc (4) Ban doc dang vao thy vign:
Quocorsmngts o T T Guinngiorircusl
@ Bdo cdo luu théng tai ligu in (20)
© Bio céo luu théng tai ligu 56 (15) 1 449494949 Tran Tinh CBGV
@ Béo cdo &n pham nhidu ki (0) 2 000002 Vi Hueng Giang sV 1-A156T  Kinh % Du Lich
) 3 000009 Dao Thi Nga sV 1-A15KT Kinh & Du Lich
© Bio céo thi thy (2) 2olDINORR : A Ow e
O Bio céo diu muc thanh Ii (2) 4 000010 Nguyén Thi Kim Ngén sV 1-A15KT Kinh t& Du Lich
) DI DT 5 000018 i Hulong Giang sv 1-ATSKT  Kinh 18 Du Lich

& 000019 Bao Thi Ngén sV 1-A15KT Kinh & Du Lich

7 000020 Mguyén Thi Kim Ngan sV 1-A15KT  Kinh t& Du Lich

8 NTTOS30 Tedn Thanh The v Téi chinh Thac s

9 NTTO354 Mguyén Thi Cm Nhung sV Bai hoc

10 NTT0850 Nguyén Hiu Ting sV Bai hoc

11 NTT08%4 Tran Manh Hing sV Cao ding

12 NTTOR98 Tran Thi Thily Linh sV Dai hoe

13 000004 Trdn Van Thao sV 1-A15KT Kinh ¥ Du Lich

L

chi loc > Kich chon Chép nhan.

Bao cao: Lich sir vao ra thu vién X
Datloc ban doc: Dat loc theo kho: -
Loai ban doc: D Can b6 giang vién - Chi nhanh: -—- Tatcd - -

D Can b thu vién

D Gido vien THPT Vit Okho bao

Hoc sinh THPT CKho Ban do

CKheo tham khdo (SDH ci)

OJBan doc ngoai trudng =
CIKho mugn
Ma ban doc: Ma ban doc OKhe thanh Iy B
Nam hoc: Nam hoc
Dét loc vao ra:

Ldp: L&

P P Thdi gian vac: Ti ngay (dd/v | B8 Dén ngay (dd/ | 2
Chuyén nganh: Chuyé ant

yenng aenngant Thoi gian ra: Ti ngay (dd/v | B8 Dén ngay (dd/ | 2

(Hinh anh: Giao di¢n tiéu chi loc bao cao vao ra)
> LUU Y: TAt ca cac bo cdo déu co thé xuat ra file Excel

4.8 Quan ly ta do

Quan Iy chia khoa ta b gitp can bo thu vién d& dang hon trong viéc kiém soét
ta @6 chia khoa khi ban doc téi thu vién.

= Cac budc quan ly ta do

Trén Giao dién kich chon = Quan ly ta d6 = Quan ly
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Hé Théng Quanlyvaora | Quanlytiddé | BaoCao Trd Gidp
i y Mugdn chia khéa
Ping ky muon Dang kytrd | Q Tré chia khda
Ta d& dang sd dung (7) Quanly

Ma 1 db |:| Tim Loc Thém Siia Xoa

Ho va Tén Ma ban doc M3 ta do Chi nhanh Thdi gian mudn

S 55133098 G00018 NTU 12/06/2017 08-43-33
Cao Thi Thu Thao |58132999 A00007 NTU 12/06/2017 08:43:55

Wi Thi Trang trangthuvien 20001010 NTU 23/05/2017 15:56:30

Vi Thi Trang trangthuvien LO000S 22/06/2017 15:12:58
Phing Ngéan nganpt 00003 NTU 23/06/2017 15:24:40

Vi Thi Trang 14001011 20001011 NTU 01/06/2017 17:12:58
Nguyén Hong Vinh [111111 A00D004 NTU 21/06/2017 09:03:37

(Hinh anh: Giao dién quan Iy ti do)
Trén giao dién hién thi mic dinh Ta dd dang duoc st dung. Hé théng hd tro tinh
nang: Tim kiém, Thém, Sia, X6a va nhdp khdu cac thong tin ta do.
Tim kiém
C6 thé gd tryc tiép Ma ta do > Tim

M& ti db | || Tim | Loc

Hozc kich chon Loc = Hién thi Giao dién lec

Tim ki€m chia khéa td d8 >
M3 to dd Tinh trang
| | |Taca v
Tétca

Mhdm ta d& khéng bi khaa
_ Bi khoa

[] L8-Ha&pL = -

[] Ngan L17 Chuia =0 dung

[] Mgan L18

[] Mgén L5

[] S&ch TV Tinh

R

[ Taoz W
Clear OK Cancel

Thém mgi ti dé
Kich chon Thém trén giao dién = Lua chon tiéu chi loc > OK

o1



Théng tin ta dd (55)

N\,
M3 ta do Loai td do Chi nhanh Trang thdj Ghi chd
O
Bang ky ti d& X
Ma ti dié ‘ ‘

Loaita 65 |

Chinhdnh | Thu vién Trung tam
Trang thai Cho phép

Ghi chd

OK

Cancel

Sira thong tin ta do

Kich chon T d6 can sitra thong tin > Sira = Thay doi théng tin > OK

Sia Xoa

Théng tin ta dd (55)
Mswda| || Tim Loc Thém
—

M3 ta do Loai ta do Chi
A00003 Ty INTU

’ L8-HopL NTU
A00004
A00005 TuA NTU
A00006 TaA NTU
AD0007 Ta A NTU
A00009 Tu A NTU
BO0004 TuB NTU
AD0010 TaA NTU
A00011 TuA NTU
A00012 TaA NTU
AD0013 TaA NTU

Trang théi Sira théng tin

M5t dd (G0

Loai ti d& | L8-HépL

Chinhdnh | Thui vién Trung tim

Trang théi Cho phép

Ghichl )y higu L

oK

Cancel

Xoéa ti do

Kich chon T @6 can x6a > X6a = Heé thong dua ra canh bdo > Kich chon OK

dé xéa tu do.
Nhap khdu thong tin ti db tir Excel

Trén Giao dién kich chon Nhap = Hién thi giao dién nhap khau = Chon ngudn

file Excel va cac Tiéu chi trong ing = Kich chon Nhap
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= S =
Dangky muon Dang kytré | Quanly Bao céo
[ Théng tin ta dd (55)

Loc

Thém Sia Xéa

‘ Ma ta dd Loai tu dd Chi nhanh Trang thai  Ghi chi

85 Nhap khdu dirlieu - [m] X

=

Teép Excel C:\Users\PHUNGINGAN NGANPT\De ]

Sheet Sheets: v

O Ghi dénéu iting m&

® B5 quanéutringma

Nhao Thost

(Hinh dnh: Giao dién nhdap khau file Excel)

Pang ky muon chia khoa:

Trén Giao dién L& tan kich chon = Quan ly ti d6 >Muon chia khéa > Nhap
théng tin M& ban doc va Ma chia khoa.

He Théng  Quanljvaora | Quanlyhidé | BaoCdo  Trd Gidp

Muign chia khoa.

. o
Déng ky muon  Bang kjtrd |
Mudn chia khéa Quanly

Hém nayla  25-08-2017
Nhap ma ban doc

Tra chia khéa

Ma chia khéa

00004

Danh sach muon

| Magiao dich

Ho va Tén
M3 ban doc ~ hganpt

Ngay hét han
Loai ban doc  Can bd giang vién
Ghi chua

Kiém tra théng tin ban doc

Phang Ngan

Ngay sinh 24-10-1992
Ngay t.vién 23-06-2017
23-06-2021

Thdi gian mugn

Ghi cha

Tuo3 6/23/2017 3:24:40 PM

Tadd sv

Tuo3 6/24/2017 10:26:34 AM

(Hinh anh:

Ding ky tra chia khoa ta do:

Giao dién muon chia khéa)

Trén Giao dién L& tan kich chon > Quan ly ta @6 >Tra chia khéa > Nhap
théng tin Ma chia khoa.
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He Théng Quanlyvaora | Quanlytidd | BaoCdo  Trg Gidp
W Mudn chia kha
Dangky mugn Ding kytrd | Q

Tra chia khéa duan¥y
Homnayla 25082017 Kiém tra théng tin ban doc
Ma chia khoa

HovaTén  Phing Ngan
Ma ban doc ~ Nnganpt
Ngaysinh ~ 24-10-1992

Ngaytvien  23-06-2017
Ngay héthan  23-06-2021
Loaiban doc  Cén b giang vién

Ghi chu

Tra thanh cong

Théng tin ti d6

| Ma giao dich

Ma ta do Mo ta Thdi gian mudn Thdi gian tra Ghi chd
00003 Ta 03 6/23/2017 3:24:40 PM T db sv
00004 Tu 03 6/24/2017 10:26:34 AM | 6/25/2017 10:19:35 AM

B4o cao théng ké quan Iy ta do:

Dé quan ly va théng ké s luot diang ky muon ta do tai thu vién, ngudi ding truy

cap vao dia chi trang quan tri: http://tenmien/administrator . Tai danh muc trinh don,

ngudi dung lya chon Thur vién => Bao cdo => Bio cdo muon tra ta do

c L (7]
Bdo cao 2
Chay lai  Xudt khidu Trg giip
© Bido cdo bién muc (4) Tu d6 dang duge mugn:
© 2o oo dbeg & T )
M3 ban doc Ho vé tén L&y

© Béo céo luu théng tai ligu in (20) — = I

© Béo céo luu théng tai ligu 56 (15) 1 tinhtx123 Tran Xuan Tinh Can bg gidngvién  Ldp cdng nghé phin mém C

© Béo cdo &n phim nhigu ky (0) 2 hoangmanhhuc  hoang manh Cén b thu vign

© Bio cdo ban doc (2) . kG 70

© Bio céo thil thu (2) 3 NTT0894 Tran Manh Hing SV chinh quy

© Béo céo dau muc thanh Iy (2) 4 888888 Tran Hoa Can b gidng vién

0 Bdo'cho v ra thnt vig | 8] 5 000006 D4 Thi Binh SV chinh quy 1-AISKT  Ki

@ Bdo cho mugn tra ti d& (5)
B Tu dd dang dugic mugn
B Lich sir mugn trd 10 d& 7 000008 Vi Hudng Giang SV chinh quy 1-A1SKT  Ki
B Lich sir mugn trd td dd theo loai

& 000007 Nguyén Thi Hudng Giang SV chinh quy 1-AISKT Ki

N 8 000009 Do Thi Ngan SV chinh quy 1-A15KT  Ki
ban doc cét ngay —
BiLich s n tra 10 dd theo loai 9 000010 Nguyén Thi Kim Ngan SV chinh quy 1-A1SKT  Ki
ban doc cét thang 10 000017 MNguyén Thi Huong Giang SV chinh quy 1-A15KT  Ki
B Lich st mugn trd td dd theo ban - . i i
doc 11 000018 Vi Huong Giang SV chinh quy 1-AISKT  Ki

(Hinh anh: Giao di¢n Bao céo)
Pé xem chi tiét tirng bao cao:
Kich chon tirng B&o c4o = Hién thi Giao dién tiéu chi loc > Kich chon Chip

nhan.
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Béo céo: Tu dé dang dugc mu'gn X
Dét loc ban doc: Dét loc giao dich mugn tra tu d6:

Loai ban doc: D)Cén bg gidng vién Ma ta ds: Mé ta do
(CICén bo thu vien
() Giao vién THPT Ngay mugn: Tir ngay (dd/iv | £ Dén ngay (dd/
[JHoc sinh THPT

- . P&t loc theo kho:
[JBan doc ngoai trudng

Chi nhanh: --- T4t ca --- v
M3 ban doc: M3 ban doc
Vit Ukho bio B
Nam hoc: Nam hoc _
OKho Ban do
Lép: L&p DKho tham khdo (SDH c0)
(O Kho mugn
Chuyén nganh: Chuyén nganh CIKho thanh Iy

(Hinh dnh: Giao dién tiéu chi loc bdo cdo muwon tii do)

> LU'U Y: Tat ca cac bao cao déu co thé xut ra file Excel
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